AIMUHHUCTPALIUSA MYHHUIHUIIAJIBHOI'O OBPA3OBAHMSI
«CATAPUHCKHH MYHUIIUIIAJIBHBIA OKPYI» CMOJIEHCKOHM OBJIACTH

NOCTAHOBJEHMUE

ot 7.7 2 2@ s RORH A2

¥ s F

O6 yrBep:KIeHHH AJIMHHHCTPATHBHOIO
perJiaMeHTa NnpeaocTaBJIeHHsl APXHBHBIM
OTAEeJIOM AAMHHHUCTPAN U
MYHHIHIAILHOTO " oOpa3oBaHHA
«l'arapMHCKUHA MYHHUUHUIAJIBHBIA OKPYI»
CMoJsieHCKOH 00J1aCTH MYHHUIHIAJbLHOH

yeayru  «OdopmiieHHe H  BblJaya

APXHBHBIX CHPAaBOK, apXHBHBIX KOIIHH,
APXHUBHBIX BBINTHCOK

B nensx mnosbiieHuss 3QMEKTUBHOCTH M KayecTBa JIEATENIBHOCTH APXHBHOIO
oTAena AIMUHUCTpALIUU MYHHIHUIIAJIBHOTO  00pa30BaHUs «I arapuHCcKuUit
MYHHUIHIAJIBHEIH OKpYr» CMOJIEHCKON 00JacTH IO OOeCneueHUI0 peajlu3alliyd IpaB H
3aKOHHBIX HHTEPECOB (PU3UYECKMX ¢ HOPHUAWYECKUX JIHI[ INpPH I[IPEeJoCTaBIEHHUH
MYHULHUIIAJIBHBIX YCIYI U HCIOJHEHUM MYHUIMNAIBHBIX (DYHKIUMM, BO HCIIOJIHEHHE
DOenepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opra"u3anuy IpeaoCTaBICHUS

FOCYNAPCTBEHHBIX MW MYHHULUHUNAIBHBIX YCIYr», AIMUHHUCTpPALMsS MYHHIMITAJIEHOTO
oOpazoBanus «l arapuHckuit MyHHLIHUIIANBHBIA OKPYT» CMOJIEHCKON 00J1acTH

IHOCTAHOBJISET:

I. YTBepauTh agMUHUCTPATUBHBIA perjaMeHT IPEIOCTABICHUS MYHULUIIAIbHOMN
yciayrd  «OdopmiieHre M BblAaYa apXUBHBIX CIPAaBOK, apXUBHBIX KOIHMH, apXUBHBIX
BBIIIUCOKY» (ITpHJIaraeTcs).

2. [locTaHoBIIeHUE AJIMUHHUCTpaIHH MYHUIMITAIIBHOTO 00pa3oBaHUA
«l"arapunckuit paiion» Cmonenckoit o6iactu ot 31.01.2019 Ne 115 «O6 yTBep)aeHuH

AJIMHUHUCTPATUBHOI'O periaMeHTa [TPEeIOCTaBIICHUS APXUBHBIM OTAEJIOM
AJIMUHUCTpAaUMK MYHHLMNAIBHOTO 00pa3zoBanus «[ arapuHcKuil paiton» CMOJIEHCKO

00J1acTH MYHWLMNANbHOM yciayr# «Bblmaua apXHBHBIX CIIPABOK, apXMBHBIX KOIHIA,
APXHUBHBIX BBIMUCOK» (B peaakuuu ot 10.03.2022 No 239) cyurarh yTpaTHBILUM CHITY.



- I'maBa MyHHUIIMNIAJIBHOTO OOpa30BaHUs -

3. Hacrosuiee mnocraHoBiieHHe IOJIEKUT OINMyOJIMKOBAHUIO B rasere «lKaTckuii
BECTHUK», pPasMEIICHUIO B ceTH VlHTepHeT Ha oduuuanbHOM caiTe AIMHHUCTPAIIMU
MYHUIUNATIBHOI0 00pazoBaHus «l arapuHCKUM MYHHULMIAIBHBIH OKPYr» CMOJIEHCKOMH
00JIaCTH ¥ BCTYIIAET B CHJIY C MOMEHTA €ro MOAIMUCAHUS.

4. KOHTpOJIb HCHOJIHEHHS HACTOSAIIETO [IOCTAHOBJICHUSI BO3JIOXKUTHh Ha
3aMeCcTUTeNIs | 1aBepl MyHHUIMIIAIBHOrO 00pa3oBaHUS - PYKOBOAHTENS Almapara

AMHUHHCTpPAlli MYHHLUIAILHOrO oOpa3oBaHus «[ arapuHCKUH MYHHUIUTAIbHBIMN
OKpy» CMOJIEHCKOUM 00J1aCTH, KYPHPYIOIIEr0 BOIIPOCHI apXHBa.

«["arapyuHCKHN MyHHUIUTIAIBHBINA OKPYI»
CMOJIEHCKO 00J1acTH




AJIMUHUCTPATUBHBIA PETIJIAMEHT

npeaocTaB/IeHHsi AAMHHHCTpPanHeH MYHHIHNAJIBLHOI0 00pa3oBaHus
«l'arapuHCKHi MyYHHIHNAAbHBIA OKPYD» CMOJIEHCKOMH 06,1aCTH MYHHIIUNIATbHOI
YCJYTH
«Od¢opmiienne 1 BbIla4ya apXHBHBIX CNIPABOK, APXHBHBIX KOIMHIi, apXHBHBIX
BBINMHCOK

1. O0mue moJ1oKeHus
1.1. Ilpeamer perynpoBanusi AAMHHHCTPATHBHOIO pPerjiaMeHTa

[.1.I. AIMHHHCTpPaTHBHBIA perJaMeHT MpeNOCTaBlIeHus AJIMHHUCTpaLUel
MYHHUIUIIAJIBHOTO 00pa3oBaHMsl «l'arapuHCKUH MYyHHMIHIAIBHBIH OKPYT  OKPYI»
CMosieHCKON obnact MyHHIMNanbHON yciayru «OdopMmiIeHHe W BbIiada apXUBHBIX
CIIpaBOK, apXWBHBIX KOMHH, apXWBHBIX BBIIUCOK» (Hanee - AJIMHHHUCTPATHBHBIN
perinaMeHT) pa3paboTaH B LENsAX IOBBINIEHHS KavyecTBAa HMCIIOJHEHHS U JOCTYITHOCTH
pe3yibTaTa IPEeOCTABICHUS MYHHIUITAIIbHON YCIYTH, CO3AaHUs KOMMDOPTHBIX YCIOBUM
JUIA  TIOTpeOHTeNed MyHMUMIANBHOW YCIYTH, ONpeNeNseT MOpSA0K, CPOKH H
[10CJICIOBATEIbHOCTD ICUCTBUH (QAMHUHUCTPATUBHBIX - MPOLEAYP), OCYILECTBIISIEMBIX
APXHUBHBIM OTAEJIOM AJMHMHUCTPALlMM MYyHHIMNAIBHOrO o0pa3zoBanus «[ arapuHckuii
MYHUIUIAIBEHEIM  OKpYyr» (CMojeHckoW obnacti (manee - apXWMBHBIM OTHeN), H
MHOT'O()YHKIIUOHAJIbHBIM LIEHTPOM [IPea0CTaBIICHUS rOCYIapCTBEHHBIX 5
MYHULUIAIBHBIX YCIyT (nanee - ML) npu oka3aHnu MyHHIUIAIBHOMN YCIyTH.

1.2. Kpyr 3asiBuTeiei

[.2.1. MyHuuunaneHas yciayra mpenocraBiasieTcsi (GH3MUECKUM, IOPUIUYECKUM
IdlaM (Jajee - 3asiBUTENH), 3aMHTEPECOBAHHBIM B [MOJIyY€HUH apXUBHBIX CIIPABOK,
APXUBHBIX KOIHMH, ApXUBHBIX BBIMUCOK, MOATOTOBJIEHHBIX HA OCHOBAHHU APXUBHBIX
AOKYMEHTOB, HAXOJAIIMUXCS HA XpaHEHUH B apXHUBHOM OTIEJIE.

1.2.2. KaTeropuu nui, IMErOIIMX IPaBo Ha MOTyYeHHE MYHULUAIIAJIEHON YCITYIU:

- (usuveckue uua, oOpaTHBILKECS 3a TMONYYeHHEM JOKYMEHTOB, COZIep KaIIUX
CBCJICHHUS B OTHOIICHUH 00BEKTOB HEABM)KUMOI'O UMYILECTBA, B JIUIIE:
IpaBooOIaiaTess;

3aJIOro/iepKareisi B OTHOILICHUU OOBEKTOB HEABHKUMOTO UMYIIECTBA, KOTODBIE
HaXOJSATCsl y HEro B 3aJI0re WM MpaBa, Ha KOTOPbIE MTPEeA0CTaBIEHbl €My B 3aJI0T;

MMEIOIINX MpaBO Ha HACIENOBaHHWE HEIBHKMMOTO UMYIIECTBA ITPaBOo0OIagaTe s
110 3aBEIIaHUIO UK IO 3aKOHY - B OTHOIICHHWH JOKYMEHTOB, C AaThl CO3MaHUs KOTOPBIX

HE rmpouwto /75 ner. JIroboe pusnyecKkoe U0 - B OTHOIIEHUH apXUBHBIX JOKYMEHTOB, C
IaThl CO3JaHUsI KOTOPBIX MpoILIo 6ojiee 75 erT;

- (pusuyeckue una, oOpaTUBIIKMECS 3a MOMYYCHHUEM JOKYMEHTOB, COJEpKalluX
CBC/ICHHA B OTHOIICHWH COJCPIKaHHUs 3aBELIAHHUS: B JIMIIE 3aBeIaTelsl WIHA JIF000ro u3



HUCITIOJIHUTCIIA 3daBCILIAHHNA ITOCJIC CMCPTH 3aBCIIIATECIIA,

- (pU3MYECKHUe JMlla, OOpaTUBIIKECS 3a MOJy4EHUEM TOKYMEHTOB, COIep KalllkX
CBEJIeHUsI 00 YCBIHOBJIEHUM (yOOYEpPEeHHUHU), IPEIbSIBHBIIHE COIJIACHE YCHIHOBHUTEIIEH,
3aBEPEHHOE HOTAPUYCOM, UJIA HEITIOCPEACTBEHHO CaM YCBIHOBUTEIID;

- (pu3MYecKue JuIa, oOpaTUBIIMECs 3a IMOJYyYEeHHEeM HOKYMEHTOB, COIEp KallUX
CBEEHUS M3 IIOXO3SIMCTBEHHBIX KHUI, SBISIONIMECS POJCTBEHHHKAMH 4YeEJOBEKa, O
KOTOPOM 3ampalliBalOTCi CBEIEHUS, - B OTHOLIEHUM JOKYMEHTOB, C IaThl CO3JaHUs
KOTOpbIX He mpomwio 75 ser. Jlroboe ¢u3ndeckoe JMIO - B OTHOLIEHHWM apXUBHBIX
JIOKYMEHTOB, C J1aThl CO3JaHUs KOTOPBIX MPOIIO Oonee 75 nert;

- (DU3UYECKHe JIMLA, OOpaTUBLIMECS 3a IOJyYeHHEeM JOKYMEHTOB, COEp KallUX
CBE€HHS O CBOEM CTa)ke pabOThI U pa3zMepe 3apadOTHOM IIJIaTHI;

- (U3HYeCcKUe JMUa, OOpaTHUBILIMECS 3a IMOJIyYeHHEM JOKYMEHTOB, COIEpP KalluX
MHBIE CBEJICHMS;

- JOpUIUYECKHE UL, OOpaTUBIIMECS 3a MOJYyYeHUEM JOKYMEHTOB, COJIepIKalluX
CBECHUS B OTHOLUEHUH 00OBEKTOB HEJABUKMMOIO UMYILIECTBA, B JIMIIE IPaBOOOIagaTENs;
3aJI0roAep Kareiss B OTHOLUEHMM OOBEKTOB HEABHIKMMOIO MMYIIECTBA, KOTOPHIE
HaXOIATCs B 3aJI0Te WU IIpaBa, Ha KOTOPhIE IIPeJ0CTaBIEHbI B 3aJI0T;

- FOPUIUYECKHE JIMLAa, OOpaTUBILKECS 32 MOJyYeHHEM JOKYMEHTOB, COAep KallMX
CBEICHUSA 00 YCBIHOBJICHUM (YAOYEPEeHUH), MPENbSIBHUBIINE COrJacHe YCBIHOBHUTEIEH,
3aBEPEHHOE HOTAPUYCOM;

- IOpUIMYECKHE JIHla, OOpaTUBILIMECS 3a MOJYYEHUEM JOKYMEHTOB, COJEPKAIIUX
WHbIE CBEIEeHUS.

1.2.3. Hatepecsl ML, yKa3aHHBIX B NOyHKTe 1.2.2  HaAcTOSIIETO
AIMUHUCTPATUBHOIO pErjiaMeHTa, MOTYT IPEACTaB/sATh WHBIE JIMIA, JECMCTBYIOIIUE B
UHTEpecax 3asBUTEJII HA OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIOLIEI0 MX ITOJIHOMOYMS,
100 B COOTBETCTBHMHU C 3aKOHOIATEJIHBCTBOM (3aKOHHBIE IPEACTABUTEIU: OINEKYHbI
(momeyuTesn ), pOAUTENH (YCBIHOBUTEIN) (J1ajiee - NpeACTABUTENb 3asBUTEIISA ).

1.2.4. OrpannyeHue Ha JOCTYI K apXUBHBIM JIOKYMEHTAaM, COJIEp KAIlUM CBEICHUS
O JIMYHOW U CEMEMHOH TaWHE IpaKJaHWHA, €r0 4YaCTHOMU >XHU3HH, a TAKXKE CBEIACHMI,
CO3Jarollyde yrposy Ajis ero 0e30MacHOCTH, YCTaHABJIMBAETCS Ha CPOK 75 JeT cOo IHA
CO3/IaHUsl YKa3aHHBIX JOKYMEHTOB. C MHCBMEHHOI'O pa3pelIeHUs I'paKJaHWHA, a MOCJIe
ero CMEepTH C IMMCBMEHHOI'0 pa3peuieHus] HaCJIeIHUKOB [aHHOTO TpaXKJaHUHA
OTrpaHUYEHHUE HA JOCTYII K apXUBHBIM JOKYMEHTAM, COJAEPKAILIUM CBEJICHUS O JINYHOU U
CEMEHMHOHW TaWHE TI'paKJaHWHA, €ro 4YacCTHOMW >XKHU3HU, a TAKXKE CBEIEHHs, CO3JArOIIHe
yIpo3y [Jis ero 0e30macHOCTH, MOXKET ObITh OTMEHEHO paHee 4yeM depe3 /5 JeT Co JHs
CO3/JaHUs YKa3aHHBIX JIOKYMEHTOB.

1.3. TpeOboBaHusl K NOPAAKY HH(POPMHUPOBAHHUSA O NMOPHAAKE NPeAOCTABJICHUSA
MYHUIUNIAJIBHOH YCJIYIH

1.3.1. UadopMupoBaHUe 3asiBUTENICH O MPeNOCTaBIEHUA MYHULUITAJIBHON YCIIYTH
OCYILIECTBJIAETCS IOCPEACTBOM:

- KOHCYJIbTUPOBAHUS COTPYAHHUKOM apXMBHOI'O OTJejIa IIpU OOpallleHUM 3asiBUTEIIs
B YCTHOM (popMe, 110 [1o4Te, 10 3JEKTPOHHOM [10YTe WIIK I10 Teae(OHHON CBS3H:;



- pa3MmelleHrus HUHQOPMAILMOHHBIX MaTepHajoB Ha O(UIMAILHOM caiiTe
AMUHUCTPALMK MYHMLMIAIBHOTO 00Opa3zoBaHus «[ arapuHCKMM MYHHLUIIAIBHBIN
oKpyr» (CMoyieHCKOM o0nacTd B  WH(OPMAIHOHHO-TEIEKOMMYHUKALIMOHHOW CETH
«HTEepHET»

- KOHCYJIbTUPOBaHUs cnenuaiucramMmu MOIL].

[.3.2. CBenenus 0 MecTe HaxOXJeHHs, rpaduke paboThl, HOMepaX KOHTAaKTHBIX
TeeOHOB M azpecax ONEKTPOHHOM moutsl MO®LI, BKIIOYas TEPPUTOPHAIBHO
000co0IeHHBIE CTPYKTYpHBIe moapasneienus M®L], pa3MenieHsl B MHGOPMAIIHOHHO-
T€JI€KOMMYHHMKALIMOHHOHU ceTU «MIHTepHET».

1.3.3. KoHcynpranuu mno mpoueaype MpeaoCcTaBiIeHHs MyHHLUNAILHOH yCIyru

OCYIIECTBIIIOTCS IO TeJe(OHY, a TakKe Ha JIMYHOM IIpHeMe, IIPH [TUCHbMEHHOM
oOpalleHuH.

KoHcynbTauuu npoBoasT:

- HaYaJIbHUK apXHUBHOI'O OT/ENIA;

- COTPYAHUKH apXHUBHOI'O OT/AEA;

- crienuaiictel MOL,

[.3.4. Indopmanus 0 MyHULIMTIATBHOM yCIIyre pa3MelaeTcs:

- Ha MHQOPMAIMOHHBIX CTeHAaX AMHUHHCTPALMH MYHHMIUIIAIEHOTO 00pa3oBaHus
«l arapuHCKMY MyHULIUTIATBHBIH OKpYyr» CMOJIEHCKO# 001acTH:

- Ha OQHUHAIBHOM caiiTe AJMHUHHUCTPAMH MYHHUIMIATBHOIO O0Opa3oBaHUS
«l'arapuHckuit MyHMUMNANBHBIH OKpyr» CMosieHCKOM 061acTv B HMH(BOPMALHOHHO-
TEJIEKOMMYHUKALIMOHHOHU ceTh «MHTepHeT»;

- Ha oQuuuaibHOM caiite M®I[ B WH(OPMaLIMOHHO-TEJIEKOMMYHUKALIMOHHOM
ceTu «MHTEepHETY;

- B (pefiepalIbHOMN rocyIapcTBEHHOM HH(MOPMALIMOHHON crcTeMe «EauHbIH ITOpTal
FOCYNApCTBCHHBIX W MYHUUMIIAIBHBIX YyCIyr (QyHKou#)» (nanee taxxe - EauHBIH
mopTai), a TakkKe B PEerMOHaJbHOW TOCYJapCTBEHHONW MHMDOPMALMOHHONW CHCTeMe

«llopranm rocynapcTBeHHBIX M MyHHUHMNATBHBIX ycuyr (byHKiuH) CMOJIEHCKOI]
oOnacTu» (Ianee Takxe - PeronansHeli mopran).

[.3.5. Pa3memaemas mHGOpMAIUI CONEPIKUT:

- M3BJICYCHUA M3 HOPMATHMBHBIX [IPABOBBIX aKTOB, YCTAHABIUBAKOLIUX IOPSIOK U
yCJIOBHS TPENOCTABIICHUS MYHUIIUITAJIBHON YCIIYTH;

- IOPAJIOK OOpalleHHH 3a MMOJyYeHHEM MYHHIUIIATBHON YCITyTH;

- NICPEUCHb JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS MYHHUIUATHHOMN
YCIIyTH, U TpeOOBaHMUs, IPEABABIIIEMBIE K 3TUM JOKYMEHTAM:
- CPOKH NPENOCTaBIICHUS MYHHULIUITAJILHON YCITYTH;

- (opMy 3asiBlIeHHS O BBIJa4e apXHUBHBIX CMPABOK, apPXMBHBIX KOIHMH, apXUBHBIX
BBIITACOK;

- TEKCT AIMUHUCTPATUBHOTO PErIAMEHTA;

- IOPSIIOK UHMOPMUPOBAHHUS O XOJIe [IPEIOCTABIEHUS MyHULIUIIATIbHON YCITYTH;
- HTH(OpMaLUI0 00 apXUBHOM OT/eJe U M®I] ¢ ykazaHueM UX MecTa HaXOXKIeHUS,

KOHTAKTHBIX ~ TENIEe(OHOB, aIPECOB 3JIEKTPOHHOM IMOYTHL, aaPecOB CaiiTOB B
WH(OPMaLlMOHHO-TEJIEKOMMYHUKAITHOHHON CeTH «HTEepHETY.
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2. CraHjaapT npeaocTaBjieHUsi MyYHHIIHNIAJILHON YCayTrH
2.1. HaumeHoBaHHe MYHHIMIIAJIbHOM YCJIYIH

HanmenoBanne myHuumnanbsHo yciyru: «OdopmieHue M Bblada apXUBHBIX
CIIpaBOK, apXUBHBIX KOITHUH, aPXUBHBIX BBIITUCOK.

2.2. HanMeHOBaHHe CTPYKTYPHOIO NMOApAa3/ie/ieHUsl, B JIHILEe KOTOPOTro
AAMMHHCTPALHA MYHHUHNAJIBHOI0 o6pa3oBanus «'arapuHCKHil MyHHIHNAIbHbI

OKPYI» HeNOCPEACTBEHHO NPeJ0oCTAB/sIeT MYHHIUNIAJIBbHYIO YCJIYTY

2.2.1.  CrpyKTypHBIM mOApa3sieneHueM AJIMHUHHUCTPALMK MYHULMIAIHHOTO
oOpazoBaHus «l'arapyHCKMl MYHUIUNAIBHBIN  OKpyr» CMOJIEHCKOM  06acTw,
OTBETCTBEHHBIM 3a IIPEJOCTaBJICHHE MYHHUIMIIAJBbHOM YCIYIH, SBISETCS apXUBHBIMI
OTHEII.

2.2.2. B mpeiocTaBieHUM MyHULMITAJIBHOM YCIIYTH MpUHKUMaeT yuyactue MOPL,
2.3. PesyabTaT npegocraB/ieHusi MYHHUIHNAJBHON YCOAYIH

2.3.1. Pesynpratom npenocrtaBiieHUs MyHUILUMITATBHONM YCIIYTH SBJSETCS IIPUHATHE
pelleHUs: '

- 0 BBlJIaU€ apXUBHOU CIIPABKU, apXUBHOM KOIIMU, apXHUBHOM BBIITHUCKH;

- 0 BbIJaye UH(POPMALMOHHOIO THUChMa 00 OTCYTCTBMH 3allpallliBaEMbIX CBENCHUMN
B apXMBHOM OTHEjEe, O HEOOXOAMMOCTH IPEJOCTABICHUS IOMOJHUTEIBHBIX CBEICHHUU
WA JOKYMEHTOB JUUISL HCIIOJIHEHUS 3ampoca (faiee - HHGOpMalMOHHOE ITUCHMO ).

2.3.2. B cinyyae npuHATHSA pELIeHUS O BblJaye apXUBHOM CIPaBKH, apXHBHOU
KONIMK, ApXHUBHOM BBIIIMUCKHU IMpoLeAypa MpeAoCTaBlIeHUs MYHMILHUNAIBHON YCIYTH
3aBEPIIACTCS] BBIIA4Y€W 3asBUTENI0 APXWUBHOM CIIPaBKH, APXUBHOM KOITMHM, apXUBHOM
BBIMMCKU. B ciiyyae npuHATUS pelleHus o0 OTKa3ze B Bblaye apXMBHOH CIIPaBKH,
ApXWBHOU KOMNHH, apXUBHOW BBIMUCKUA MpoLEeAypa MNPEeaoCTaBIeHHs MYHHUIIUIIAIBHON
YCIIYTY 3aBepLIAaeTCs Bblla4yeH 3asiBUTEIII0 HUH(OOPMALMOHHOIO ITMCEMA.

2.3.3. Pe3ynbTar npenocraBiieHUs MyHULMOAIBHOW YCIYyTd MOXET OBITh MepeaaH
3aBUTEII0 B OUHOM MJIK 3a0YHOU (hopMe.

23.4. Ilpu ounout GopmMe TmoOJydeHHsS  pe3yabTaTa  IPEIOCTaABIIEHUS
MYHULMUIIAIBHOMN YCIIYTH 3asiBUTEJIb oOpalliaeTcs B apXuBHBIN oTAel uiu B M®PIL] nu4Ho.
[Ipu oOpamenuu B apxuBHbIA oTAea uiu B M®L] 3asBuTens npeabaBiasgeT NacuopT WIH
UHOM JOKYMEHT, YAOCTOBEPSOIIUN JINYHOCTb.

23.5. Ilpu oyHOMl dopme mNOJIydYeHHs  pe3yJbTaTa IIPEeJOCTaBICHUS
MYHULIAIIAJIBHOU YCIIYT'A 3asBUTE/IIO BBIJACTCSA apXWBHasA CIIpaBKa, apXMBHas KOIIHS,
apXWBHAas BBIIIKUCKA, MHPOPMALIMOHHOE ITHCEMO.

2.3.6. Ilpm 3aounor Qopme 1ONyUYeHHUSI pe3ylbTara IIpeaoCTaBICHUS
MYHULIMIIAJIbHOU YCIYTM apXuBHas CIpaBKa, apxXWBHas KOIIMS, apxXWBHas BBIIIMCKA,
WH(GOPMALIMOHHOE MMUCHMO HAIIPaBJISIIOTCS apXMBHBIM OT/IEJIOM 3asBHUTEIIIO IO IOYTE Ha
anpec 3asBHUTENs, YKa3aHHBIA B 3asABIE€HUM, B (OPME DJIEKTPOHHOIO IOKYMEHTA C



MCII0JIb30BaHUEM EIMHOro mopTaiia.

2.4. Cpok npeocTaB/ieHHsI MyYHHIHNAILHON YCJIYIH

2.4.1. MynuuunaneHas yciyra npeaocTaBisieTcs B CpoK He mo3gHee 30 mHeil co
JIHSI pPETUCTPALIUH 3asiBJIEHHS;

- 3aIpoC, HE OTHOCAINMHCS K COCTAaBy XPaHAIIMXCS B apXHUBHOM OTIEJE
NIOKYMEHTOB, B T€YE€HHE 5 THEH C MOMEHTa €ro PericTpaldy HampaBjseTcss B APYroi
ApXUB WJIM OpPraHU3allHiO, A€ XPaHATCS COOTBETCTBYIOLIME apXUBHEIE JOKYMEHTHI, C
YBEAOMIIEHUEM 00 OTOM 3asBHMTENs, WM 3aABUTENIO JAeTCsi COOTBETCTBYIOLIAS
pPEKOMEHJALUs IO 00pallleHUIO B IPYTOi apXUB MJIM OpraHU3aLHUIo.

2.4.2. Ilpu HanpaBleHUH 3asBUTEJEM 3asBICHUS M KOMUH BCEX HEOOXOIUMBIX
OKYMCHTOB IIO moure, a Takxke 4yepe3 MDL[ cpok mnpenocraBieHus MyHHLMIIAIBHOM
YyCJIyru OTCYHTBIBAETCA OT JAaThbl MX IIOCTYIUJIEHUS B apXWBHBIM oTxen (o jare
pPETUCTpaLUH ).

2.4.3. llpuocranoBnenue NPeOCTaBJICHUS  MYHHULUMIIAJIBHOW  YCIYTH
HOPMaTUBHBIMU NIPABOBBIMH aKTaMHU HE MTPETyCMOTPEHO.

2.4.4. Tlpy HanpaBneHUH COOTBETCTBYIOLLETO 3asBICHUS W [IpUJIaraéMbIX K HEMY
AOKYMEHTOB, IPEACTABIAEMBIX 3aABUTEIIEM, B DJIEKTPOHHOM BHJE CPOK IIPEIOCTABIICHUS
MYHHWIMIIAJIBHOW YCIyTH OTCYMTBIBAETCS OT JaThl PETMCTPALMM B BEJOMCTBEHHOM
MHQOPMAllMOHHONX  CHUCTeMe, O ueM 3asBUTe]b IOJydaeT COOTBETCTBYIOIIIEE

yBeIOMIIeHHe Yepe3 Enunbii nmopran u (win) PervonaneHsiii mopran U cocrasiser 20
pabouux gHewH

2.5. IlepeyeHb HOPMATHBHBIX NIPABOBLIX AKTOB, pPeryJiupyromux
OTHOILUIEHHS, BOSHHUKAIOIIHE B CBA3H C NPEJI0CTABJICHHUEM
MYHHUHNAJbHOH YCJIYIH, ¢ YKa3aHHEM HX PEKBH3UTOB

[IpenocraBnenne MyHMIMIIANBHON yCIYyrM OCYIIECTBISETCS B COOTBETCTBHM CO
CJIEAYIOIMMH HOPMATHBHBIMU MTPABOBBIMH AKTAMU:

- @OenepanpHpiM 3akoHOM oT 22.10.2004 Ne 125-®3 «O6 apXVWBHOM JieJIe B
Poccuiickoit @enepanumy;

- @enepanbHpiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 OpraHu3aluu
[MPENIOCTABIICHHS FOCY IapPCTBEHHBIX M MYHULIUIIATBHBIX YCITYI»;

- npukazoM @enepanbHoro apxwBHOro arertctsa or 02.03.2020 Ne 24 «0O6
YTBEpXKIAeHUH llpaBun  opraHmsanuum  XpaHeHHs, KOMIUIEKTOBAHHUS, yyerta WU
UCIIOJIE30BAHMS JIOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit ®exmepanuu u apyrux

dPXUBHBIX JIOKyMEHTOB B TOCYJApCTBEHHBIX M MYHULUIAIBHBIX apXHBaX, My3esiX W
OUOIMOTEKAaX, HAYYHBIX OPraHU3aIHsIX).



2.6. UcyepnbiBaOIIUKA NepeyeHb JOKYMEHTOB,

He00X0AUMBIX B COOTBETCTBHH ¢ (heaepajibHbIM H (HJIM) 00JIaCTHBIM
3aKOHOJATEJIbLCTBOM AJIf NIPEeJOCTABJIEHU MYHHUHUIIAJAbHOH YCJIYIrH, NOAJEKALHX
npeacTaBJeHHIO 3asiBUTEIeM, H HH(opMauusl 0 cnocodax uxX moJyyeHus
3asiBUTEJISIMH, B TOM 4YHCJI€ B 3JIEKTPOHHOH (popMe, H NOPAAKE UX NpeaAcTaABIEHHA

2.6.1. Jlms mosrydeHUss MYHULUMIIAQJIBbHOM YCIYTH 3asBUTEIb INPEIOCTABISET B

apXUBHBIN OT/EJ 3asBICHHE O BblJadye apXWBHOM CIPaBKH, apXMBHOM KOIIMH, apXHUBHOM
BBITIUCKH.

2.6.2. B 3as1BlI€HUHU J0JKHBI OBITh YKa3aHBbI:

a) GamMunus, UMs ¥ OTYECTBO (IIPH HAJWYMHU), MECTO J>KHUTEILCTBA 3asIBUTEIS W
PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOILIETO €ro JUYHOCTH (B Cliyyae €C/IM 3asiBJIeHHE
ojiaeTcsi GU3NYECKUM JIULIOM);

0) HaMMEHOBaHHWE, MECTO HaXOXIEHHUS KOPHUAMYECKOro Jula (B cliyyae ecju
3asBJICHHUE 101aeTCS OPUIUUECKUM JIULIOM );

B) (aMuiIMs, MMS M OTYECTBO (IIpWM HAJMYMM) NpPEACTaABUTENS 3asiBUTENSI U
PEKBU3UTHI JOKYMEHTA, OATBEPKIAOIIEr0 ero NoJJHOMOo4YMs (B ciiydae, eCJiv 3asiBJIeHHUe
NoJaeTCs NpeaCTaBUTEeIeM 3asiBUTES );

') IIOYTOBBIA aJpec, aapec JJIEKTPOHHOM IT0YTHI, HOMEp TelleoHa AJis CBS3U C
3asiBUTEJIEM MIJIM MIPEICTaBUTENIEM 3asiBUTE]IS;

1) U3JI0KEeHHUE CyllecTBa 3anpoca (yKkazaHue MecTta paboThl, JOIKHOCTH, MepHo/ia
pabOThI; MECTOHAXOXAEHHE 3eMEeJIbHOI0 y4yacTKa, MHOIro 00BbeKTa HEeIBHUIKHUMOCTH, I'OJI
MpeJOCTaBI€HUs B COOCTBEHHOCTb M HMHBIE, HEOOXOJMMbIE [JIsI apXWBHOI'O ITOMCKAa
JTaHHBIE).

dopma  3asgBIE€HUS ~ HAXOAUTCS B IIPWJIOKEHUHM K  HACTOSLIEMY
AIMUHUCTPATUBHOMY PErjIaMEeHTY.
2.6.3. llpu nonave 3asBiIeHUS 3aABUTEIb, IIPEACTABUTE/b 3aABUTEIIS IPEABABIISIOT

JOKYMCHTBI, YAOCTOBCPAOILINC X JIMYHOCTDb U JOKYMCHT (HOBepeHHOCTB),
HOI{TBEp)KI[a}OU_[I/Iﬁ [IOJIHOMOY U ITPCACTABUTCIIA 3dABHUTCIIA.

2.6.4. K 3as9BJI€HUIO MOXET OBITH IIPUJIOKEHA KOIIUS TPYAOBOKW KHUXKKH.
2.6.5. JIoKyMeHTBI NpeACTaBISIOTCS OJHUM U3 CJIEAYIOIIUX CIIOCO00B:
1) nu4yHO 3asgBUTENIEM (IIPEACTABUTEJIEM 3asiBUTEJsI) HA OyMaXXHOM HOCHUTEIIE B
‘apxuBHBIN oTAe Uit MOLI,

2) TOCPeACTBOM MOYTOBOIO OTHpPaBJIEHHS HAa OYyMa)XHOM HOCHTEJIE B apXUBHbIM
OTIEII.

3) B (opMe 3JIEKTPOHHOrO JOKYMEHTa C HCIIOJIb30BaHMEM HHGOOPMALIMOHHO-
TEXHOJIOTHYECKOM M KOMMYHMKALIMOHHOM HH(MPACTPYKTYphl, B TOM 4uciie EIuHOro
nopraia MU (uam) PernoHampHOro mnoprasa. B ciaydae OTCYTCTBUS TEXHUYECKOU
BO3MOYKHOCTH MPEAOCTABICHUS YCJIYIH B DJICKTPOHHOM BHJIE 3asiBJIEHHUE U JOKYMEHTEI
MOJAIOTCS B COOTBETCTBUM C IOANYHKTaMH 1-2 myHkKTa 2.6.5.

2.6.6. JloKyMeHTBI, NOpeJCTaBJISIEMBbIE 3asBUTENIEM, IOOJDKHBI COOTBETCTBOBATEH
CIeAYIOILIUM TPpeOOBaHUSM: |
- TEKCTBI JOKYMEHTOB HallMCaHbl pa300pUHUBO;

- (damMuaMsg, UMS M OTYECTBO (MpMU HAJIWM4YMM) 3asBUTENSA, aJpec ero Mecra

-



KUTEIBCTBA (HAX0XKAEeHUs ), TenedOH (eCITH eCTh) YKa3aHbl IIOJIHOCTHIO;
- - B JOKYMEHTax H€ JOJDKHO OBITh ITOJYUCTOK, MPHUIHUCOK, 3a4Y€PKHYTHIX CIIOB H
UHBIX HEOTOBOPEHHBIX UCITPABJICHUM;
- JOKYMEHTBI HE UCIIOJTHEHB] KapaH allIoM;

- IOKYMEHTBI HE UMCIOT CEPhE3HBIX ITOBPEXKIECHUM, HATMYHE KOTOPBIX JOIMyCKaeT
MHOI'O3HaYHOCTEH UCTOJIKOBAHUS CONEPIKAHUS.

2.7. UcuepnbIiBalOIIHi NepevyeHb J0KYMEHTOB, He00X0AUMBIX
B COOTBETCTBHH ¢ elepajJbHBIMHU H 00/1aCTHBIMH HOPMATHBHBIMH
MPaBOBLIMH AKTAMH AJIS1 NIPEIOCTABJIEHHUSA NOCYIapPCTBEHHOM YCJIYIH,
yCJayr, KOTopble sIBJASAIOTCH HEOOX0AUMbIMH H 00513aTeJIbHBIMH
AJisl IPE0CTABJICHHUSI TOCYAAaPCTBEHHOH YCJIYIH, KOTOpbIE HAXO0AATCSH
B PAaCIOPS’KEHHH Ir'OCYyAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOynpaB/IECHHSI H HHBIX OPraHH3allHH H KOTOpbIe 3asiBUTE/Ib BIIpaBe
NpeICTABUTD MO COOCTBEHHOH HHHIHATHBE, U HHGoOpManus
O CIOCco0ax UX MOJIyYeHHS 3asIBHTEJISAMH, B TOM YHCJIe
B 3JICKTPOHHOH (pOpMe, H NMOpsiAKe UX NMpeacTaABJICHUS

B pacropsikeHMM  TroCyJapCTBEHHBIX OpPraHOB | OpPraHoB  MECTHOIO
CaMOYTIpaBJICHUSA OTCYTCTBYIOT [OKYMEHTBI, HEOOXOIMMBIE IJisi MNpPegoCTaBICHUs
MYHULUIIAIBHOMN YCITYTH. 3asBUTENIb UX IIPEIOCTABIISAET BMECTE C 3aSIBJIEHHUEM.

2.8. UcuepnbiBalomuii mepeyeHb OCHOBAHMI IS 0TKA3a B npueme
AOKYMEHTOB, HEOOXOAHMBIX UIsl IPEI0CTABIEHHSI MyHHIHNIAALHOH YCJIyTH

OCHOBaHHMSMM JUIs OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOMMMBIX JUIS
PCIOCTABICHNAA MYHHUMIIAIIBHOW YCIIYTH, SBISIETCS HecoOoieHne TpeOoBaHMiA,

YKa3aHHBIX B myHkrax 2.6.2, 2.63, 2.6.6 mompasnena 2.6 pasgena 2
AJIMHAHUCTPATUBHOT'O PErjlaMeHTa.

2.9. UcyepnbiBaOmuii nepeyeHb OCHOBAHUM 1151 NPUHOCTAHOBJIEHH S
H (HJIM) 0TKA3a B NPeAOCTABJIEHHH MYHHIUIAJIbHO YCJOYIH

OCHOBaHHs Ul IPHOCTAHOBIIEHHS, OTKA3a B IPENOCTABICHUH MYHHULMIATIBHOM
YCIYT'd OTCYTCTBYIOT.

2.10. IlepeyeHsb ycayr, HeOGXOAUMBIX M 065132 Te IbHbBIX
AJIS MPE€I0CTABJICHHUA MYHHIIHITIAJIbHOMN YCJIYTH, B TOM YHCJIe
CBECHHS 0 NOKYMEHTe (10KYMEeHTAaX), Bbl1aBaeMOM (BbI1aBaeMbIX)
OPraHU3alHAMH, YYACTBYOIIHUMHU B NPEJOCTABJIEHHH
MYHHUHIAJbHOH YCJIYIH

Yenyru, HeoOXoquMele U 00S3aTeNIbHbIE TS NPEIOCTABICHUS MYHUIIUAIIAIBHOM
yCIIyTH, HOPMATHBHBIMH MPAaBOBBIMU aKTaMH HE IIPeTyCMOTPEHBI.



2.11. Ilopsinok, pazmep H OCHOBAHHSl B3UMAaHHS rOCyIapCTBEHHOM
NOLJIMHbI HJIH HHOH ILJIAThI, B3MMaeMO# 3a npeaocTaBJIeHHe

MYHHUHNAJBHOH YCJIYTH

MyHuunansHas yciayra npeaocTaBisieTcss OecIuIaTHO.

2.12. Ilopsinok, pa3Mmep ¥ OCHOBAHHUS B3HMaHHSA NJIATHI
3a MPeJ0CTAaBJIeHHE YCJAYT, He0OXOAMMBIX H 0053aTe/IbHbIX
JJis1 IpeA0CTaB/JIeHH MYHHIUNIAJIbHON YCJIYIH, BKJIIOYas

MH(POPMALHIO 0 METOAUKAX pacueTa pa3Mepa TAKOH MJIaThI

Ilmara 3a npepocraBlieHHE YCIYI, HEOOXOOMMBIX U 00S3aTEbHBIX JIS
IpeJOCTaBIICHUS MYHULIMIIAJIBHOU YCIIYI'H, HE B3UMAETCH.

2.13. MakcuMa/ibHbIH CPOK OKHJIAHHSI B OUepeaH NMPH Mmojgave
3anpoca o npeaocTaBJIeHHU MYHULUIIAJIbHON YCJIYIH, YCJIAYIH
OpraHM3alHti, YY4acTBYIOIIEH B NIPeAOCTABJIEHUH MYHULIUIIAJIbHOM
YCJIYIrH IIPH NOJIYYEHHH pe3yJibTaTa NnpeaocTaBieHU s
MYHHUHIAJIbHOMN YCJAYIH

2.13.1. MakcuMallbHBIi CPOK OXXHUIAHUS B OYepeau IIpu Iojade 3asiBJIEHUS O
IPEeIOCTAaBICHUU MYHULIMIIAIBHON YCIYTHU HE JOJIKEH MPEBbILIATh 15 MUHYT.

2.13.2. MakcuMaJIbHBI CPOK OXKMIAHHUS B OYEpeaM MpPU IOJYyUYEHHUM pe3ysbTarta
[IPEIOCTaBICHUS MYHULIUIIAJIBbHOU YCIIYTHA HE JOJDKEH MPEBBILIATE 15 MUHYT.

2.14. Cpok 1 nopsiioK perucTpainmm 3anpoca 3asiBUTEJI
O NPEeAOCTABJIEHUH MYHHUMIIAJIbHON YCJIYIH H YCJYIH,
[peJoCcTaB/ISeMOH OpraHu3anen, y4acTBYOUIEH B IPeA0oCTAB/IEHUH
MYHHUHMIIAJbHOHN YCJAYIH, B TOM YHCJIe B 3JIEKTPOHHOM hopme

3asBUTEJIb MOXXET I10J1aTh 3asiBJICHHE IMOYTOBBIM OTIIPABICHHUEM B apXMBHBIN
OTJIEJI, Yepe3 BJIEKTPOHHYIO MTOYTY B APXUBHBIM OTHEI, JUYHO B APXUBHBIW OTAEJ], TUYHO
B MOILl, 4yepez Eauneii mnopran u (uiau) PeruonansHblM 1opTan. 3asiBIeHHE
PErUCTPUPYETCS B TEUEHHE OJHOr0 paboyero AHS B XKypHaJle pErUCTpaLMU.

2.15. TpeboBaHHusA K MOMEUIEHUSIM, B KOTOPbIX MPeA0CTABJIAOTCH
MYHHULHNAJbHBbIE YCJIYIH, YCJIYTH OpraHu3aluy, y4acTBYIOLIeH
B IIpeJ0CTABJIEHUH MYHULUIIAJIbHOH YCJIYIH, K MeCTaM OKHAAHHUS
H IpHeMa 3asiBUTeJIeH, pa3MelleHHuI0 U 0pOopMJIEHHIO BH3YaJIbHOH,
TeKCTOBOH U MYJIbTHMEAMHHON HHPOPMALIUH O MOPSAAKE
NpeaocTaB/JIeHUs MYHHIHIIAJIBbHOHN YCJAYIH, B TOM YHCJI€
K o0ecrie4yeHH 0 JOCTYNNHOCTH AJIsi HHBAJH/A0B YKa3aHHbIX 00beKTOB
B COOTBETCTBHH € 3aKOHOAAaTeJbCTBOM Poccuuckon Pegepaunm
0 COMAJILHOM 3alUTe HHBAJIUI0B
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2.15.1. Tlomelenus, B KOTOPBIX IPEIOCTaBISIETCS MYHHLMIIAIbHAS YCIYTa,
JIOJDKHBI  OBITh  O0OpY/ZOBaHBl OTAETBHBIMM BXOJAaMH I CBOOOZHOIO JOCTYIIa
3asBUATEJIM B IIOMEIIEHHe, a TakKKe  CPEeACTBAaMH, O00eCIeYHnBaOIIUMHU
OeCIpensITCTBEHHBIH JTOCTYI MHBAJIUIOB.

LleHTpalibHBIN BXOJ B IOMEIIEHHEe, B KOTOPOM ITPEIOCTABISAETCS MYHULIATIATbHAS
ycllyra, JOJDKeH ObITh 00OpyaoBaH HWHGOPMALMOHHON TaOIUUYKOl (BBIBECKOM ),
cozepxauieil  MHQOpPMAIMIO O HAWMEHOBaHMM, TIpaduKe pabOTbl  OPraHoB,
HEIOCPEACTBEHHO NPEAOCTABIAIOIINX MYHHULMNAIBHYI YCJIYLY, a TaKXe KHOIKOM
BbI30BA.

Y BXOJa B KaXI0€ M3 TOMEIEHMM pa3MellaeTcs TabdWuYKa ¢ HAaUMEHOBAHUEM
[TOMEILEHHS.

llomemenus, B KOTOpBIX IIpenocTaBiseTcs MYHULHIIATIBHAA YCIyra, IOJKHBI
COOTBETCTBOBATb YCTAHOBJICHHBIM CaHUTAPHO-3IIUAEMUOJIOTHYECKUM IIpaBHIaM |
HOPMAaTHUBaM.

llomenenus, B KOTOPBIX IIPENOCTABIAETCS MYHHIHUNAIBHAA yciiyra, 000pyayroTcs
CpeaCTBAMH MMPOTUBOIIOXKAPHOM 3aIIUTEHI.

B nomemenun, B KOTOpOM IPEeNOCTaBJIACTCS MYHULMNAIBHAS  yCIIyTa,
oOecrieynuBaeTcs:

- COIIPOBOXACHHE HHBAJIUJ0B, UMEIOIIUX CTOMKHE PacCTPOUCTBA DYHKIIMH 3PEHMS
H CaMOCTOSTEIBHOIO TIEPEABHKEHUS, U OKa3aHHE UM [TIOMOILLIK;

- HaJulekalllee  pasMeleHue OoOOpyloBaHMsT UM HOCHTeNed MH(OpMaLuy,
HEOOXOMUMBIX ISl o0ecriedeHus: GecrnpensiTCTBEHHOrO JOCTyIlla UHBAJIMUJOB K MecTaM
OXXHJIaHUs U NTpUEMa 3asBUTEJICH C YYETOM OTPaHUYCHUHN MX KU3HEAEATETbHOCTH;

- AOIIyCK CYpAONEPEBOAYMKA U TH(IIOCYpIONEpPEeBONYNKA MPU IIPEIOCTABICHUH
MHBAJIMY MYHULMITAIIBHOU YCITYTH;

- IOTYCK COOAKU-TIPOBOZIHMKA TIPH HAJIMYMHU JOKYMEHTa, MOATBEP)KAAIOIIEro ee
CIeLManbHOe OOydyeHWe W BbIJaBaeMOro 1o (opMe M B IOPSIIKE, KOTOpPEIE
OIPEACNAIOTCA (PEeACPANbHBIM OPraHOM HCIIONHUTEIFHON BIACTH, OCYILECTBISIOIINM
GYHKIMM 110 BBIpabOTKE M peasu3alluu FOCYJapCTBEHHOH ITOJIMTUKHA W HOPMATHBHO-
[IpaBOBOMY PETYJIMPOBAHUIO B C(PEpe COLMATLHOM 3aII[UThl HACETICHHUS,

- OKa3aHHME OTBETCTBCHHBIM CIELHAIMCTOM IOMOIIM HMHBAIKWJIAM B IIPEOJOJIEHUH
0apbepoB, MEIMIAIOMINX TOJYYEHHIO UMH MYHHIMNATbHOM YCIIYTH HapaBHE C APYTrHMHU
3asIBUTEIISIMHU.

2.15.2. Tlpuem 3asBuUTeNEH OCYILECTBISIETCS B ClIEMUATBHO BbLICICHHEIX JUUTSL OTUX
[IeJIEN ITOMELIEHUAX.

KaOunerel ans  npuema  3asBuTeNneil  HOMKHBI  OBITE 000pyI0BaHEI
MH(OPMALIMOHHBIMU TaOIHYKaAMHU (BBIBECKAMH) C YKa3aHHEM HOMepa KaOHuHerTa.

Kaxnoe paboyee wmecTo COTPYAHHKA apXuBHOI'O OTHOEeJa JIOKHO OBITh
000pyI0BaHO Tene(hoHOM, NePCOHATBHLIM KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTYIIaA K
UH(OOPMaIMOHHBIM 0a3aM JAHHBIX, [T€YATAIOLIUM YCTPOHCTBOM.

Ilpu opranuzanuu paGoumx MecT NOKHA OBITE IPEeayCMOTPEHA BO3MOXXHOCTH
CBOOOIHOTO BXO/Ia U BBIX0/1a U3 TOMEIIEHHUS [IPU HEOOXOIMMOCTH.

, 2.15.3. Mecta undopmuposanus, mpeHazHadeHHbIE U 03HAKOMIICHUS rpakaaH
C HMH(QOPMALlMOHHBIMH MaTepHaJaMu (0Opasiuel 3armoMHEHHs JIOKYMEHTOB, OJIaHKH
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3asBJICHUI), O00OpYAyrOTCs MH(DOPMALMOHHBIMH CTE€HIAMH, CTYJIbSMH U CTOJIAMH

(CTOMKaMHu) I  BO3MOXHOCTH  O(OpMIIEHHMS  JOKYMEHTOB, KaHLEISIPCKUMU
[IPUHAJIEIKHOCTSIMH.

2.16. Iloka3zaTe/in JOCTYNHOCTH H Ka4ecTBA
- MYHHUMIIAJBHOH YCJYI'H

i

2.16.1. lloka3arensiMu OLIEHKM [OCTYNMHOCTU MPEAOCTABIECHUS MYHULMIIAIBHOMN
YCIIYT'U SIBJISSFOTCH

|) TpaHCIIOpTHAS JOCTYTHOCTh MECT MPEIOCTABIEHNUS MYHHUIUIIAIBHON YCIYTH;

2) obecrieyeHne OECHPENSATCTBEHHOIO JOCTYINa K IIOMEIIEHHSIM, B KOTODPBIX
[IPEeaOCTaBJISIETCS MYHULIMITAJIbHAS YCIIYTa;

3) pasMmeleHue HUHQOPMALUM O IIOPSAAKE IIPENOCTABICHHUS MYHULIMIIAIBHOM
YCIIyTH B UH(POPMaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu MHTepHeT;
4) BO3MOXHOCTB IIpea0CTaBIeHUs yCIyTry yepe3 M®L];

D) NOJIy4YeHHUe rocyJapCTBEHHON YCIYTH B 3JIEKTPOHHOHN opme

2.16.2. llokasarensiMi OLIEHKM KadecTBa MNPeJOCTaBJIEHHS MYHHUILMNAILHON
YCIIYTH SBJISIFOTCS ;

1) cobnronenue ctangapra rnpeaoCTaBIeHUSI MYHULIUITAIBHOMN YCIYTH;

2) MUHUMAaJIbHOE KOJIMYECTBO B3aMMOJEHCTBUM TIpakJaHWHA WIKA 3asIBUTENS C
JIOJDKHOCTHBIMUA  JIMLIAMM TP TIPEJOCTABICHUM MYHHUIMNAIBHON VYCIYIH U HX
NPOAOJIKUTEIBHOCTD;

3) BO3MOXHOCTb IIOJIy4eHUsT HUHGOpMALlMK O XOJ€ IIPeJIOCTaBJIEHUS
MYHUIMIIAJIBHON YCIIYIH,

4) cBO€BpEMEHHOE, MIOJIHOE MH(OOPMHUPOBAHHE O MYHUIIUITAIILHON YCIIYTE;

5) BO3MOKHOCTD ITOJIYYE€HHMS MYHUILIMIIAJIEHON yeiayru B MOII;

2.17. Uubie TpeOOBaHHUSs, B TOM YHCJI€ YYUThIBAKOIIHE 0COOEHHOCTH
npejocTaBJeHHs MYHHIMNIAJIBHBIX YCJYT B MHOIO(PYHKIMOHAJbHBIX LIEHTPaX

NpeaoCTABJICHHUA NOCYAAPCTBEHHbIX H MYHHIHMINIAJIBHBIX YCJIYT U 0COOEHHOCTH
NpeJoCcTABJIeHH MYHHIUNAJBHBIX YCJIYT B 2JIEKTPOHHOU (popMme

2.17.1. 1lpu npenocraBiieHUM MYHULMIAJIbHOW YCIYTd apXMBHBIM  OTHEI

OCYIIECTBIIsIET B3auMojeucteue ¢ MDI] B COOTBETCTBHM C  3aKJIKOYEHHBIM
COTJIAILIEHUEM.

2.17.2. ObecrieyeHue BO3MOXXHOCTHU IIOJIYYEHHS TpaXJaHaMU HIIHA 3asgBUTEIISIMU
MHQOpMALMM M OOecIieueHMe OOCTyIla 3asBUTEIEeH K CBEACHHUSIM O MYHMIUIIAJIBHON
yclIyre, pazMmelnaeMbsiM Ha EquHOM nopTaijie ¥ (uiiv) PeruoHaasHOM IopTalie.

2.17.3. ObGecnieueHue BO3MOXKHOCTH Ui 3asBUTENIEH IIpeACTaBIeHUs JOKYMEHTOB,
HeOOXOAUMBIX MJIS IIOJYYeHHUSI MYHULMIOAIBHOM YCIYTd, B DJJIEKTPOHHOM BHJE C
MCIoJib30BaHueM EnuHoro noprana u (Min) PermonansHoro nopraia.

2.17.4. OOecrieueHre BO3MOXXHOCTH IJIsi  3asiBUTENIEM  OCYILUECTBISATH C

UCHOJIb30BaHUEeM EuHOro nopraia v (uiau) PernoHansHOro noprajga MOHUTOPHMHT X014
IPeaOCTaBJICHUS MYHULIUITAJIBHON YCIIYTH.
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2.17.5. OOecneueHne BO3MOXHOCTH [JI 3asBUTENIEH IIOJIy4eHUS DeE3yJIbTara
MYHULIMIIAJIBHOW yCIIYTH B 3JIEKTPOHHOM BHUJE C UCIOJIb30BaHHEeM EIWHOro moprana u
(1) PernonansHOro nmopraiia.

2.17.6. Cpencrsa >1eKTPOHHOM NOAMKMCH, NPUMEHSEMbIE INPHU NPENOCTaBICHUH
MYHULHUIIAIBHOW YCIIYyTH B 5JIEKTPOHHOU (dopMe, MODKHBI OBITh CEPTUMUIIMPOBAHEI B
COOTBETCTBUHU C (PeliepaIbHBIM 3aKOHOAATEIECTBOM.

2.17.7. O6ecneyeHne. BO3MOXKHOCTH OCYILIECTBJICHHUSA  OLIEHKM  Ka4decTBa
IPEIOCTABICHUA MYHULIAIIAJIBHON YCIIYTH.

2.17.8. ObecrieyeHne BO3MOKHOCTH IS 3asiBUTENIEN Jocyne6Horo (BHecy1eGHOro)
O0KanmoBaHWs pelleHuit U JedcTBuil (Oe3melcTBHsA) AIMMHHUCTPAIlMH, a TakKKe
AO/DKHOCTHBIX JIMI[, MYHULMNAJIBHBIX CIYXKALIUX AJIMUHUCTPALMKM B 3JIEKTPOHHOMH
dbopme.

2.17.9. TlpenocrasneHne MyHHIMNAIBHON YCIYTH [0 3KCTEPPUTOPUATBHOMY
[IPUHIUITY HE OCYIIECTBISETCS.

3. CocraB, M0C/1€10BATEJbHOCTH H CPOKH BBINOJIHEHHS aIMHHHCTPATHBHbBIX
npoueayp, TpeOOBaAHHUS K NOPSAAKY HX BBINOJHEHHUS, B TOM YHCJIe 0COOeHHOCTH
BBIMOJIHEHUS aIMHHHCTPATHBHBIX NPOUEAYP B 3JIEKTPOHHOM dopme, a TaKKe

OCOOEHHOCTH BbINOJTHEHHS] AIMHHHCTPATHBHBIX MPOLEAYD B
MHOTO()YHKIIHOHAJIbHBIX HEHTPaX NpeI0CTaBIEHHs rOCY1apCTBEHHBIX H
MYHHIHIAJIBHBIX YCJYT

VcuepnbiBaromuii nepeueHs aqMUHUCTPATUBHBIX MPOLEIYD IO [IPEea0CTABJICHUIO
MYHHUIIUIIAQJIBHOMN YCIIYTH:
|) mpreM u perucTparvs 3asBIeHUS C IPUIaraeMbIMH NOKYMEHTAMHU;

2) paccMOTpeHHe NOKyMEHTOB, IpEICTABIEHHBIX 3asBUTENeM (IIpeacTaBUTe/IeM
3asiBUTEIS );

3) NPHUHSTHE PEIIeHHs O Bblaue apXMBHOM CIIPABKH, apXHBHOM KOIIUH, apXUBHOM
BBIITUCKH, HHPOPMALMOHHOTO MUChMA;

4) BbIIa4a (HanpaBjIeHUe) Pe3yIbTaToB MPeI0CTABICH S MYHHUIMIIAIbLHOMN YCIIYTH.
3.1. Ilpuem u perncTpanus J10KyMeHTOB

3.1.1. OcHoBanueM U1 Hayaja aAMHHUCTPATHBHOI NpOLEenYyphl MNpHEMA U
PErUCTPAllMM  3a5BJICHHA C TIpUJaraéMbIMH JOKYMEHTaMHU SBISETCS OOpalleHHe
3asBUTCIIA JIMYHO B apXWBHBIM oTaen wiu MOL] nmubo mocryrmuieHue 3asBlIeHHS 110
[T0YTE, IO 3JICKTPOHHOM IoYTe, Yyepe3 Enunslii mopran u (unn) PernonanbHeIi moprai c
IpHJIara€éMeIMU JOKYMEHTAaMU B apXUBHBINA OTIIE].

3.1.2. Corpynnuk apxuBHOro otmena wiu MOIL] [IPOBEPSIET IPABUIILHOCTD
O(pOPMIIEHHS 3asIBJIEHUS U JOKYMEHTEI, KOTOPBIC K HEMY MPEIbIBISIOTCS.

3.1.3. Ilpu oTcyTcTBMHM B 3asiBIeHHH HEOOXOIUMBIX CBEIECHHUH U IJOKYMEHTOB,
YKa3aHHBIX B myHKTax 2.6.2, 2.63, 2.6.6 nmonpasmena 2.6 pasgena 2
AJMUHUCTPATUBHOI'O PETIAMEHTA 3asBHTENIO 1aeTCs YCTHas KOHCYJIbTALUS IPHU JIHYHOM
OOpallleHUH WIIM HaIpaBiIsSeTCS MH(QOPMAIMOHHOE ITHCHEMO, €CJIH 3aABJICHUE TOCTYIIUJIO
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3a0YHO, C pPa3bsACHEHUEM TOI'O, KAKUE CBEACHHUS HEOOXOIMMBlI B 3aSBJIEHHUU U KaKue
JOKYMEHTBI K HEMY NPEAbABISIIOTCS WX IIPUJIararoTCs.

3.1.4. CorpynHuk apxuBHOro otaena wid MOIL[ perucTtpupyer 3asiBIEeHHE B
YCTaHOBJIEHHOM MOPSAAKE B XXYpHaJIE perucTpaliy 3aIpOCOB.

3.1.5. MakcumanpHBIi CpOK BBINIOJIHEHUS aJMUHUCTPATUBHON IPOLELYDH,
NpeayCMOTPEHHON HACTOSIIUM IIOAPA3AeIoM, He JOJKEeH MpeBbIaTh 1 pabodero aus.

3.1.6. Ilpouenypa npuema u peructpanuu JokymMeHToB B M®IL] ocyiiecTBisercs B
COOTBETCTBUM C TpeOOBAHMSIMM perjaMeHTa [OesATeIbHOCTH crnenuanucrtos MOILL,

yTBEPXKAEHHOr o npuka3omM aupekropa MOLL. MODIL] obecneyuBaeT nepemauy KoMIjieKTa
JOKYMEHTOB  3asBHUTEJII B aApXUBHBIA OTAEJ], B YCTAHOBJIEHHOM IIOPSJIKE,
[IPEAYCMOTPEHHOM COOTBETCTBYIOLIMM COIJIAIICHUEM O B3aMMOIECHCTBHUH.

3.1.7. B ciyyae mojauu 3ampoca O NpPeAOCTaBIIEHUM MYHHMLMIIAIBHONH YCIYyIH U

IpujiaraeMblX K HEMY JOKYMEHTOB IIoCpeacTBOM LEauHoro moprama u (MIH)
PernoHanbsHOro noprajia CoTpyJHUK apXMBHOIO OT/IeJIa:

1) ycraHaBiMBaeT npeaMeT oopalleHus;

2) NpOBEPsIET KOMIUIEKTHOCTb JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HACTOSIILIETO
AJIMUHUCTPATUBHOI'O perjlaMeHTa.

3) mnpoBepsieT HallM4yhe OCHOBAaHUM [JiI OTKa3za B IIpUeMe U perucTpaiuu
JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.8 HACTOSALIEro AIMUHUCTPATUBHOI'O perjiiaMeHTa.

3.2. PaccMoTpeHue JOKYMEHTOB

3.2.1. OcHoBaHMEeM I Hayaja aJMUHUCTPATUBHOM IPOLEAYPBI PACCMOTPEHMS
JJOKYMEHTOB, IIPEACTABJIIEHHBIX 3asBUTEEM (IIPEACTABUTEIIEM 3asBUTENS), SIBIISICTCS
perucTpauus COTPYIHUKOM apXUBHOI'O OTAE A 3asBJICHUS U IPUIaraeMbIX JOKYMEHTOB.

3.2.2. CoOTpygHHUK apXMBHOI'O OTZEJla, OTBETCTBEHHBIM 3a pPaCCMOTPEHHE
3asBJICHUS (JOKYMEHTOB), OIIPEAEIISiET, B KAKOM apXUMBHOM (DOHAE HAXOIATCS CBEJIEHUS
HEeOOXOAMMBIE U1 UCIIOJIHEHUS 3asIBJIICHUS.

3.2.3. MaxkcuMalbHbId CpPOK BBIIIOJIHEHUS AaAMUHUCTPATUBHOM IIPOLIEAYPHI,
peayCMOTPEHHON HACTOSIIMUM I10Apa3/iejIoM, cocTaBisgeT 1 pabouuil 1eHb.

3.3. llpunsiTHe pelieHUs O Bbla4ye apXUBHOH CIIPABKH,
APXHBHOMW KOIMHWH, APXUBHOH BBINUCKH

3.3.1. OcHoBaHueM I Hayajla aJIMUHUCTPATUBHOM IPOLEAYPbl IIPUHATUS
pELICHUS O BbIJa4e apXUBHOMU CIIPABKH, apXUBHOM KONUHU, APXUBHOU BBIITUCKU SBJISAETCS
HaJIM4YKe B JOKYMEHTaX apXUBHOIo (hoHAa 3ampalliBaeMbIX CBEICHUM.

3.3.2. CoTpyaHHMK apXMBHOI'O OT/I€Jla HAa OCHOBAaHWM MPUHATOTO PEIICHHUS O
BO3MOYKHOCTH MCITOJHEHHUS 3aI1poca I10 JIOKyMeHTaM apXMBHOTO OT/ea MOArOTaBIuBaeT

apXHMBHYIO CIIPaBKYy, apXMBHYIO KOIIMIO, apXMBHYIO BBIIIUCKY B TedyeHHe 30 pabouux
JIHEH. ,

CpOK HCIIOJHEHMS 3aIpoca MOXKET ObITh NMposieH, He Oosiee yeM Ha 30 pabouux
JTHEeN ¢ yBeJIOMJIeHHEeM 00 3TOM 3asiBUTEJIS.

3.3.3. B cinydae OTCYTCTBUSA B apXMBHOM OT/eJI€ 3alpallluBACMbIX 3asiBUTEJIEM
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CBEJICHUH COTPYAHUKOM apXWBHOIO OTHAEeNa IOArOTAaBIMBAeTCs HHGMOPMALMOHHOE
[TUCBbMO B T€YEHHE 5 paboYuX JHEH.
3.3.4. ApxuBHasg CHpaBKa, apxMBHAas KONMS, apxXUBHAS  BBITHUCKA,

MH(QOPMAIMOHHOE NHUCHMO 3aBEPSIOTCS IOAMHMCHIO YIIOMHOMOYEHHOTO JOJKHOCTHOTO
JIMLA ¥ TTIeYaThio B TeYeHue | pabouero aus.

3.4. Beinaua (HanpasJienHe) pe3yJbTaTa
NpeaoCTaBJeHH MYHHUHNAJIbHON YCJYIH

3.4.1. OcHoBaHMeM Jyis Hayajga aJMUHUCTPATUBHOM NPOLEaYPhl BBIJAYH
(HanmpaByieHMs) pe3yJIbTATOB MPEJOCTABICHHUS MYHHIHNAIBHOMN YCIYTH  SIBJISICTCS
[IOArOTOBKA AapXWBHOW CIIPABKH, AapXWBHOW KOIIMM, AaPXMBHOM BBIMUCKH, JHOO
o(hopMIIEeHHe HHPOPMALKOHHOTO MTHUCHMA.

3.4.2. B ciyyae ecnmu B 3asBIEHMHM YKa3aHO, UTO [TOJIy4YeHUE JOKYMEHTOB,
ABJIAIOLIMXCA  pE3yJIbTATOM MYHHUIUMIIAJIBHON YCIYTrd, OYAET OCYIIECTBIATHECS B
APXMBHOM OTIECJIC, COTPYAHHUK OTAEJIAa, OTBETCTBEHHBIM 3a PACCMOTPEHHE 3asIBJIEHUS C
MpuIara€MbIMU JOKYMEHTAMHU, [IPU JJUYHOM OOpaIllEHUU:

|) mpoBepsieT NOKyMEHT, YI0CTOBEPSIOUINI THIHOCTD 3asBUTEIS (mpencraBUTENIS
3asIBUTEJIA);

2) TIPOBEpPSIET TOJHOMOYHS TPECTABUTEINS 3aiBUTENS (B ClIy4yae €CJid pe3yJbTaT
[PEI0CTaBICHUS] MyHULMIIAIBHOH YCITyTH MOJy4YaeT MPEeICTABUTEND 3asIBUTEA );

3) BBIIAET 3asABUTETIO APXHBHYIO CIPaBKy, apXHBHYIO KOIIHIO, APXUBHYIO
BBIMTUCKY, HH(POPMAILHOHHOE ITUCHMO. '

3.43. B cinyvae ecnu B 3asBieHMH 3asBUTeNeM (TIpeaCTaBHTENEM 3asBUTEIS)
YKa3aHO Ha TIIOJYyYCHHE JOKYMEHTOB, SBIISIOIIUXCS PE3yJbTaTOM MYHULMIAIBHOM
YCJIYTH, TIOCPEICTBOM IOYTOBOM CBSI3M apXHWBHAas CIpaBKa, apXWBHAs KOIHUS, apXHUBHAs
BBINTMUCKA, WH(QOPMALMOHHOE IUCHMO HAMpPABISIOTCS COTPYIHUKOM apXUBHOI'O OTJea,
OTBCTCTBEHHBIM 3a PAaCCMOTPEHHE 3asBIICHUS (IOKYMEHTOB), IO apecy, YKa3aHHOMY
3asBUTEJIEM (IIPECTABUTENIEM 3asIBUTENIS) B 3asIBIICHUH.

3.4.4. B ciyuae eciiu 3asBJIeHHE U TPUIOKEHHBIE K HEMY JOKYMEHTHI IOCTYIIUIIH
uepe3 MOLI, coTpyAHHMK apXWBHOIO OTIeNla, OTBETCTBEHHEBIH 3a paccMOTpeHue
3asBJICHUS (IOKYMEHTOB), B CPOK He Gosee 1 pabouero qus rmocie [IPUHATUS PEIIECHUS U
peIUCTpallii €ro B yCTAHOBJIEHHOM TIOPSJIKE HAINpPAaBISET Pe3yJIbTaT MPEIOCTABICHHUS
MYHHIUITANIBHOU yCiyrd B M®L miis nanbHeMmei BelIauy 3asBUTENIO.

3.4.5. MakcuManeHBI CPOK BBITIOJIHEHHUS AIMUHUCTPATUBHON IIPOLIEAYPHI,
[TPeTyCMOTPEHHOM HACTOSIIMM MOAPA3eIoM, cocTapisieT 1 pabouuii qeHs.

3.4.6. Pe3ynpTaToM aaMHHUCTPATHBHOM IPOLEAYPEl, YKa3aHHONW B HACTOSAIIEM
HOAPA3NCIIE, ABIACTCS MOJyYEHHE 3asBUTENIEM (IIPECTABUTENIEM 3asBUTEINS) PE3YIIbTATa

MPEIOCTaBJICHUSI MyHHIIUIAJIBHON YCITYTH.

3.4.7. Ilpouenypa BbIga4u JOKyMeHTOB B MDI] OCYILIECTBJISIETCS B COOTBETCTBUH
C TPeOOBaHUAMM, YCTAHOBJIEHHBIMU B PerjiaMeHTe NesTelbHOCTH criequanuctoB MOL,
YTBEPXKJAEHHOM IIPHUKA30M aupexropa M®ILI. Cpox Bbigayu crenmamucroM MOI]
P;3yJibTaTa Ipe0CTaBICHHUS MYyHHULHUIAIBHOW YCIYyTM YCTaHABIWBAETCS B IOPSIKE,
HHPEAYyCMOTPEHHOM COOTBETCTBYIOIIIUM COTJIAIEHHEM O B3aUMOIEHCTBUH.
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3.5. IlpenocraB/ieHHe B YCTAHOB/JIEHHOM Nopsiake HHGOPMALMHU 3asiBUTEIAM U
odecnevyeHHe 10CTYNA 3asiBHTe/IeH K CBeJeHUSIM 0 MYHHIMIIAJbLHOM ycIyre B
3JIEKTPOHHOM (hopme

3.5.1. IlpenocraBinenue B yCTaHOBJIEHHOM IOpPSAKE MHGMOPMALMUMU 3asBUTENSM U
oOecriedyeHrne JOCTyma 3asBHUTENell K CBEJEHUSM O MYHHUIMIAIBHOM yciyre
OCYWIECTBJIAOTCS IIyTeM pa3sMEILIeHHs CBEAeHUWH O MYHMIMNAILHOM Yyciayre B
peruoHaIbHOM roCy1apCTBEHHOM UH(MOPMaLMOHHOM CUCTEME «PeecTp
FOCYJapCTBEHHbIX U MYHUIUIIANBHBIX YCIyr (QyHkuui) CMoneHCcKoM obnacTuy (nanee
Takke - PeecTp) u PernonanbHOM moprase ¢ moCiaeayIOIMM pa3MeIleHUeM CBEeISHU B
EnunoM noprane.

3.5.2. llonoxenune o Enqunom mnoprane, a Takxke TpeGoBaHus K PernoHasbHOMY
[IOpTaly, NOPAAKY pa3MEIICHHUs Ha HUX CBEJACHUNW O MyHUUMIAJIBbHBIX YCIyrax, a TakxKe
K TIEPEYHIO YKa3aHHBIX CBeIEeHHM YycraHaBiuBaroTcs IIpaBureinbctBoM Poccuiickoii
Denepauuu.

3.5.3. C ucnones3zoBanueMm Eaunoro noprana, PernonanssHoro rnopraia 3asBUTEINIO
NPeI0CTaBIACTCS JOCTYII K CBEICHUAM O MYHULUIIAIbHOU yCIIyre, YKa3aHHBIM B ITYHKTE
1.3 pa3znena 1 Hacrosiero AIMUHUCTPATUBHOTO PErjlaMeHTa.

3.5.4. CotpyaHuK AJMUHUCTPALMH, OTBETCTBEHHBIN 3a pa3MelleHHe CBEACHUM O
MYHHMUMIIAIBHON YCIyre, OCYLUECTBISET pa3MElIeHHE CBEICHHUH O MYHHIMIIAIbHOM
yciyre B Peectpe B coorBerctBUM ¢ [lopsimakoM GopMUpOBaHUMS W BEASHUS
pPEerMOHAJIBHBIX roCyaapCTBEHHBIX UH(POpMaIIMOHHBIX CUCTEM «Peectp
FOCYZIapCTBEHHBIX U MYHUUMIAJIBHBIX YCIyr ((pyHkuuii) CMOJIEHCKOM o00J1acTu» WU
«llopran rocymapcTBEHHBIX U MYHULUINAIBHBIX yciayr (pysHxumii) CMoIIeHCKOU

00JacTuy», YIBEPKIACHHBIM pacropsbkeHrueM AaMuHHCTparud CMOJIEeHCKOM 00J1IacTU OT
26.04.2010 Ne 499-p/agm.».

3.6. llopsiaok ocyumiecTB/IeHU S
aJMHHHCTPATHBHBIX NMPOLEAYP B 3JIEKTPOHHOHU opme,
B TOM 4YHCJIe ¢ HCNoJib30BaHueM EauHoro nopraJjia

3.7.1. llpu npenocraBieHUHM MYHUUMIIAIBHOM YCIYTd B DJJIEKTPOHHOH (dopMme
mocpeAcTBOM EaWHOro mnoprajna OCYUIECTBISIOTCS CleAyIOIIUe aJIMHUHUCTPATHUBHEBIE
NNEUCTBUS:

1) nonydenue uHGOPMALIMK O TOPSIKE U CPOKAX IPEIOCTABICHHUS MYHHUIIUIIAIbHOM
YCIYTH,

2) bopMupoBaHuUe 3apoca o0 NMpeaOoCTaBIeHUU MYHHULIMITAILHON YCIIYTH;

3) IpueM U perucTpanus B yIOJIHOMOYEHHOM opraHe 0e3 Ha3HaueHWM M BBITLIAT;

4) riosiyyeHue pe3yJibTaTa npegoCTaBIeHUsS MYHUIMITAIbHOM YCIIYTH;

5) TMOJy4YeHWEe CBEICHUM O XOJe BBINOJHEHHS 3ampoca O IIpedoCTaBJIEHUU
MYHHULUIIAIbHOU YCIYTH,

6) OCYyILLECTBIIEHHE OLIEHKU KayecTBa IPEeJ0CTaBICHHSI MyHHLIMITAIbHON YCITYTH;
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7) nocynebnoe (BHecyneOHOe) oOkaoBaHHe pelleHui U aeiicTBuil (6e3neiicTBus),
MPUHATBIX (OCYLIECTBISEMBIX) B XOA€ IIPENOCTABIEHHS MYHHMIMIIAJBLHOM YCIyrH
NOJKHOCTHBIMHU JIMIIAMH.

3.7.2. 1lpu npenocraBieHNH B YCTAHOBJIIEHHOM IOPSAAKE MH(MOPMALMK 3asBUTES
obecrieueHHe JOCTyIa 3asBUTENI0 K CBEJEHHMSAM O MYHHLHUNAIBGHOH  yCIyre
OCYHIECTBJIAETCA IYyTEM pa3sMelleHUs CBEIEHUN O MyHULMNAJIbHOU yciyre B Peectpe c
MOCJIEAYIOIIMM pa3MellleHueM cBeieHuil Ha Equnblil mopTa.

I'peboBanus k MOpAAKY pa3MeIleHUs CBEACHUH 0 MyHHULIUNAIBHON YCIIyTe, a TaKkiKe
K MNEPEeYHIO YKAa3aHHBIX CBEJICHHHW YycTaHaBiIuBalOTCA [IpaBuTenbcTBOM Poccuiickoi
Denepanum.

3.7.3. Ilpu monave 3asBHUTENEM, UMEIOIIUM TOATBEPKACHHYIO YYETHYIO 3aIlUCh B
Enunoi cucteme uaeHTHdUKauuu U ayTeHTUDUKAUMU Ha EauHOM mopTaje, 3amnpoca
HEOOXOIMMOro JUlsl MPEIO0CTABICHUSI MYHUIMIAILHON YCIyTrd, (BakToOM IpHeMa TaKoro
3arpoca sABIAETCA MOCTYIUICHUE B YIIOJTHOMOYEHHBIH OpraH COOTBETCTBYIOIIETO 3arpoca
U IIPHUJIaraéMblX K HEMY JOKYMEHTOB.

DopmHpoBaHUEe  3ampoca  3aABUTEJIEM  OCYILIECTBISAETCS  CAMOCTOSTEIHHO
IOCPEACTBOM  3allOJIHEHUSI 3JIEKTPOHHOW (opmbl Ha EpgunoM mnopraine 0Ge3s
HEOOXOJUMOCTH JOTOJIHUTEILHOM O IaYH 3aIIpoca B KaKOU-JI1M00 UHOU (hopMe.

DopmaTHO-JIOruYecKas MpoBepka CHOPMHPOBAHHOIO 3ampoca OCYILECTBIISETCS
ABTOMATUYIECKH IT0CIIE 3alI0JIHEHUS 3asBUTEJIEM Ka)KJI0r0 U3 MOJIeH 3JIEKTPOHHOM (POPMBI
3ampoca. llpu BBISBICHHM HEKOPPEKTHO 3arlOJHEHHOTO IMOJIS 3JIEKTPOHHOH (BOPMBI
3allpoca 3asBUTEIb YBEAOMIISIETCS O XapaKTepe BBIBICHHOH OIIMOKM M IOPSAIKE ee
YCTpaHEHHUS IIOCPEACTBOM HWH(MOPMAIIMOHHOIO COOOIIEHUS HEIIOCPEACTBEHHO B
3JICKTPOHHOH (POpMe 3aripoca.

[1Ipu popmupoBannu 3ampoca 3assBUTENIL MOKET OCYIIECTBHTD:

- KOIMUPOBaHUE U COXpaHEHHUE 3aIpoca B IJIEKTPOHHOM BUIIE;

- COXpaHCHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HAYECHUN B
T000H MOMEHT MO KENaHWIO 3asABHUTENS, B TOM YHCIE IPH BO3HMKHOBEHMH OIIMOOK
BBOJZIa ¥ BO3BPATE NJIs IOBTOPHOT'O BBOJIa 3HAYEHU B 3JIEKTPOHHYIO (hOPMY 3ampoca;

- BO3BpaT Ha JII000H M3 JTAllOB 3aIOJHEHHUS AJIEKTPOHHON (OPMBI 3ampoca 0e3
[IOT€PH paHee BBEACHHON HH(MOpMALIUHK;

- TIOJIy4eHHE OEeCCpPOYHOro AOCTyIa B JIMYHOM KaOWHeTe 3asBUTENS Ha EIMHOM
[MOpTalie K paHee MOAaHHbIM 3asiBUTEJIEM 3aIIPOCaM;

- [PUKPCIUICHHE  JOKYMEHTOB,  HEOOXOAUMBIX  JUIS  IPEJOCTABICHUS
MYHHLUHMIATBHOU  yCIIYTH,  IPEIyCMOTPEHHBIX  IYHKTOM  2.6.1  HacTOSIIEero
AZIMUHUCTPATUBHOI'O perjiaMeHTa B 3JIeKTPOHHOMN dopMe.

Ilpenocrasnenne MyHUIMMAIBHONW YCIyrM HAuWHAETCs C MOMEHTA npuemMa u
pErucTpaluy B yIIOJTHOMOYEHHOM OpraHe 3amnpoca B (opMe 3JIeKTPOHHOIO JOKYMEHTA U
[IpujlaraéMbIX K HEMY JOKYMEHTOB.

JlanpHenmume AIMUHUCTPATUBHBIE TPOLIEAYPHl U HEUCTBUS OCYIIECTBIISIOTCH B
[TOpAAKe, MPeTyCMOTPEHHOM IyHKTaMH 3.3 - 3.5 HacTOsIIEro pa3aena.

3.7.4. Ilpu npenocTaBleHHH MYHHLUNAIBHON YCIYTH B SJIEKTPOHHOU (Qopme
325IBUTEIIIO HaAIlpaBJISIETCH: |

l) yBenomiense o mpremMe 1 perucTpaLiy 3anpoca;
2) yBeZlomyieHHe 06 yCTpaHeHHH HeZOCTaTKOB (IIPH HEOGXOLMMOCTH);
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3) yBEIOMIIEHUE O MPEIOCTABIACHUN MYHUIIUITAIIBHON YCIYTH;
4) yBenomiieHHe 00 OTKa3e B [IPeIOCTaBICHHH MYHULIUMIIAILHOM YCIYTH.

3.7.5. 3adBUTEIb MOXET OLIEHUTh Ka4vecTBO MPEAOCTABICHHUS MYHHULIMIIAIBHOM
YCIIyTH B 3JIEKTPOHHOU (hopMme nocpeacTBoMm EnmHoro mopraiia.

3.7.6. 3asBUTENb HMEET TMpaBO IOAATh KaJo0y Ha pELUIEHUA U HACUCTBUS
(Oe3mercTBHE)  JOJDKHOCTHBIX  JIML, COTPYIHMKOB YIIOJHOMOYEHHOIO Oprasa,
OCYUIECTBIIAIONIETO MPENOCTaBI€HHE YCIYyI'H, C MCIOJAb30BaHWEeM ceTH «MHTepHeT»
[IOCPEACTBOM IIOpTajla (PeAepajibHOM TOCyAapCTBEHHONM HWH(MOPMAILMOHHON CHUCTEMBI

nocynedHoro  (BHecyaebHoro) oOkamoBanus  (https://do.gosuslugi.ru/), EnusHoro
rmopraia.

4. @opMBbI KOHTPOJIA 32 HCIIOJIHEHHEeM AJIMHHHCTPATHBHOIO perjiaMeHTa

4.1. IlopsiioK ocylecTB/IEHUS TEKYUIEro KOHTPOJIs 32 cO0/II0eHHeM
H HCIIOJIHEHHEM OTBEeTCTBEHHbIMHU JA0JIKHOCTHBIMH JIMIAMH NMOJIOKEeHH i
HAaCTOALIEro AAMHHUCTPATHBHOIO perjiaMeHTa H HHbIX HOPMATHBHBIX
[IPaBOBbIX AKTOB, YCTAHABJIUBAKIIUX TPeOOBAHHUS K NpeA0CTABJIEHHIO

MYHHUHMIAJIbHON YCJYIH, 2 TAKXKe IPUHATHEM pellleHUH
OTBEeTCTBEHHbIMH JIMLIAMH

4.1.1. PyxoBoactBO  AJIMUHUCTpAUMM  MYHHULUUNAIBHOIO  OOpa30BaHUS
«l 'arapyHCKUN MYHULUIIATIBbHBIA OKPYT» CMOJIEHCKOM 00J1aCTH OCYIIECTBISET TEKYIIUH
KOHTPOJIb 32 COOJIIOAEHUMEM  IIOCJIEJIOBATE€IbHOCTH  JCMCTBHM, OIIpeeIeHHBIX
aJIMUHUCTPATUBHBIMHU IPOLIEAYPaAMH I10 MPEAOCTABIEHUIO MYHULIMIIAJIBHOM YCIYTH.

4.1.2. Tekymui KOHTPOJIb OCYIIECTBIISIETCS IIYTEM IPOBEACHHUS PYKOBOIUTEIEM
UKW YIOJHOMOYEHHBIMHU JIMIIAMUA IIPOBEPOK COOIOACHHUS II0JIOKEHUNW HACTOSIIETro

AIMAHUCTPATUBHOIO PErjlaMeHTa, BbBISABICHUS W YCTPAaHEHWs HApYILIEHUU IIpaB
3asiBUTEJIEU, PACCMOTPEHMSI, [IOATOTOBKHM OTBETOB Ha 00OpallleHHs 3assBUTEIIEH.

4.2. IlopsiAOK U NIEPHOAUYHOCTDb OCYLIECTB/IEHHS MJIAHOBBIX
H BHENJIAHOBBIX NPOBEPOK MOJHOTHI U Ka4eCTBA NMpeAoCTAB/IeHUS

MYHUUHMNAJIbHOH YCJYI'H, B TOM YHCJIe MOPAA0OK H (pOPMbI KOHTPOJIS
34 MOJIHOTOH M KAa4YeCTBOM MpeaoCcTaBJIeHHUA
MYHHUHUIIAJIBHON YCJIYIH

4.2.1. IlpoBepku MOTYyT OBITh IJIAHOBBIMM (OCYIIECTBJISIFOTCS HA OCHOBAHUHU
[IOJIYyTOMOBBIX MJIM TOHOBBIX IUIAHOB pabOThl AIMUHUCTpPALAM MYHUIUIIAIBHOTO
obpa3zoBaHusl «l arapyHCKUM MYyHUUMOAIbHBIA OKpyr» (CMOJIEHCKOM 001acTu U

BHEIIJIAHOBBIMH. _

4.2.2. BHennaHOBbIE IMPOBEPKU IIPOBOJSTCS B Cllydyae OOpallleHUs 3asiBUTENIS C
)KAJIO00M HaA pellIeHUs U AerCTBUS (0€31EeUCTBUE), IPUHATHIE U OCYLIECTBIISIEMBIE B XO/IE
[IpeOCTaBICHUs] MYHULUIIAJIBHON YCIIYT'H JOJDKHOCTHBIMH JIMIIaMU, MYHULUIIAJIbHBIMUA
CIIY)KalllUMH, MOCTYIUJIEHUS OT OPraHOB IOCYJapCTBEHHOH BJIAaCTH, OPraHOB MECTHOIO

-
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camoynpasieHus, CMM wuHQOpMaumu o HapylmleHHSIX B XOJ€ MPEIOCTaBICHUS
MYHHUIIUTIAJIBHOW YCIIYTH.

4.2.3. IlnaHoBeld KOHTPOJb 32 TIOJHOTOM M KauyecTBOM MPENOCTABICHUS
MYHULHUIIAJIBHOU  YCJIIYTH  OCYLIECTBIISIETCSI B XOJ€ IMPOBEJEHHSA IIPOBEPOK B
COOTBETCTBUM C TIpaMKOM IIPOBEICHUS TIIPOBEPOK, YTBEPXKIEHHBIM | J1aBOif
MYHULHMIIATIBHOTO 00pa3oBaHus «l arapMHCKUN MyHHUIMIAILHBEIN OKpyr» CMOJEeHCKOH
o0JiacTw. .,

4.2.4. PesynbraThl TpoBepKH OQGOPMIAIOTCS B BHJAE CIPaBKH, B KOTOPO
OTMECYAIOTCS BBISIBIICHHBIC HEJIOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHHIO.

4.2.5. Ilo pe3synbraram NpoBeeHHBIX MIPOBEPOK B CIIydae BBISBICHUS HApYIICHHUI
MpaB 3asBUTEJIEH OCYIIECTBIISICTCS MPUBJIEUEHHE BHUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBUH C (PeAepaTbHBIM M 00JIACTHBIM 3aKOHOIATEIHLCTBOM.

4.3. OTBETCTBEHHOCTh MYHHIHMNAJILHBIX CJIYKaIHX
OpraHa MeCTHOIro camMoynpaBJIeHHS, 10/’KHOCTHBIX JIHII 32 pelIeHus
H JeHCTBHA (0e31elicTBHE), NpHHHMaeMble (OcylecTBAseMbIe)
B X0/1€ MPea0CTaABJIEHHS! MYHHLHITAJIbHOH YCJAYIH

4.3.1. CoTpytHMKM apXMBHOTO OT/€EJIa HECYT NEPCOHATBHYIO OTBETCTBEHHOCTD 33
COOIIIOICHUE CPOKOB M IIOCIIEHOBATENBHOCTH  COBEPILEHHS AIMUHUCTPATUBHBIX
NeUCTBUH. IlepcoHanbHas OTBETCTBEHHOCTh MOJDKHOCTHBIX JIMI, MYHHIMITATBHBIX
CITy )KaIlluX 3aKPeriseTcs B UX JOJKHOCTHBIX HHCTPYKIUAX.

4.3.2. B cinyyae BBISBIIEHHMS HapylIeHWH BHHOBHOE JIALO [IPUBJIEKAETCH K
OTBETCTBCHHOCTH B TIOPSAKE, YCTAHOBIIEHHOM (elepalibHBIM M OOJACTHBIM
3AKOHOATEJIIBCTBOM,  HOPMAaTUBHBIMH  MPABOBBIMM  aKTaMH  AJIMUHUCTpAlUH

MYHULMIAIBHOIO 00pa3zoBaHus «I ArapuHCKUH MYHHULUNAIBHBIA OKpyr» CMOJIEHCKOMU
00JI1aCTH.

4.4. IloJ105kennsi, XapaKkTepHu3yomHue TpeGOBaHUS K NOPAAKY
H (pOpMaM KOHTPOJIS 32 NpeJ0oCTaBJIeHHEeM MYHHIHNAIBHO M YCJOYIH,
B TOM “THCJ/IC CO CTOPOHBI IPaXK/JAaH, HX 00beJHHEHUH U OpraHu3 AU

['paxcnane, ux oObeNMHEHWs: W OpraHM3allMH BIIPaBe MOJIy4aTb HHOOPMAIIUIO

rOCYJapCTBEHHOM YCIIYTH.

S. Jlocynebuplii (BHecy1eGHbIN) MOPSAI0K 005Ka10BaAHHS PeLlIeHUH H 1eHCTBHI
(0esneficTBHsI) oprana, npeaocTaBJ/ISIOLIEr0 MYHHIHIAJBHYIO YCJIYTIY, 2 TAKKE
AOJIKHOCTHBIX JIHI, MYHHUHNAJIbHBIX CJIYKAIHX

5.1, 3asBHTENM MMEIOT IpaBo 06XaNOBAaTh pElleHHs U AeHCTBHS (be3neiicTBue)
OpraHa, TpENOCTaB/IAIOIEr0 MYHUIHUIANBHYIO YCIYTy, IODKHOCTHBIX JIMII OpraHa,
HPCAOCTABIIAIONIEr0  MYHHIMNANBHYIO  YCIOYTY,  MYHHUMIANBHBIX  CIIYI)KAIIKX,
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[IPUHUMAEMBbIE€ U OCYLIECTBIISIEMbIE B XOJI€ NPEeAOCTaBICHUS] MYHHUILIUITAIEHONW YCIyTH, B
nocyaeOHOM (BHeCY1e0HOM ) TTOpsIIKeE.

5.2, Ilpenmerom gocyneOHoOro (BHecyaeOHOro) o0kajaoBaHUs SBISIOTCS pEIICHUS
U JeuctBust (Oe3neicTBue) oOpraHa, IPedoCTaBISIONIEr0 MYHHUMIAIBHYIO YCIYIY,

JIOJDKHOCTHOI'O JIMLIa OpraHa, IPeJOCTaBJIAIOLIEr0 MYHMUUNAIBHYIO YCIyry, JHOO
MYHUIHUIIAJIBHOIO CJIy>Kalllero.

3asgBUTEIIb MOXET OOpaTUTHCS C Kajl000M B CISAYIONIUX CIyYasx:

1) HapyuwieHWss CpoKa perucTpalydy 3amnpoca 3asBUTENsS O IPeJoCTaBJIEHUU
MYHHULIUAIIAJIBHOU YCIIYTH;

2) HapylIeHUs CpOKa NPEea0CTaBICHUS MYHULIMIIATIBHON YCIIYTH;

3) TpeOoOBaHMsA y 3asBUTEINSL JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMM akTaMu Poccuiickon Denepaumu, HOPMATUBHBIMHA IPAaBOBBIMH aKTaMH
CmojieHCKOM 001acTH, MYHULMIAJIbHBIMM IPaBOBBIMH aKTaMU MYHUIMITAIBHOIO
oOpa3zoBaHus «l arapyHCKHM MYHMLUIAIbHBIA OKpyr» (CMoneHCKoM objacTu s
[IPEeIOCTABICHUS MYHULIAIIAJIBHON YCIIYTH;

4) oTKaza B IIpUeMe Yy 3asBUTENs] [OKYMEHTOB, IIPEJOCTaBJIEHHE KOTOPBIX
NpeayCMOTPEHO HOPMATUBHBIMU NpaBOBBIMM akTamMu Poccuiickon @Depepauuu,
HOPMATUMBHBIMHA IPaBOBBIMH akTamMu (CMoyieHCKOW 00JacTH, MYHULUIIAJIbHBIMUA
[IPAaBOBBIMUA aKTaMUA MYHHULMIIAJIBHOIO 00pa3oBaHusA «l arapuHCKUHM MYHULIMNAIbHBINA
oKpyr» CMOJIEHCKOM 001aCTH [JIs1 IPEeAOCTABICHUS MYHULIMNIAIIBHON YCIIYTHU;

5) OTKaza B IPEAOCTABICHUA MYHULIMIIAJIBHOW YCIYTU, €CJIM OCHOBAHUS OTKa3a He
NpeIyCMOTPEHBI (eiepalbHbIMH 3aKOHAMHM M MPUHATBIMA B COOTBETCTBUM C HUMHU
WHBIMHA HOPMATHMBHBIMHU IpaBOBBIMU akTamMu Poccuiickonn denepaliii, HOpMaTUBHBIMU
MPaBOBBIMA akTaMu (CMOJIEHCKOW 00J1acTh, MYHUUMITAJIBHBIMUA I[IPAaBOBBIMH aKTaMHU
MYHHUIIMNAIBHOTO 00pa3oBaHus «l arapMHCKMKA MYHMLMIIAJIbHBIA OKpyr» (CMOJIEHCKOM
obacTu;

6) TpeOOBaHUS Yy 3aABUTEIIS IIPU MIPEIOCTABICHUH MYHULIUIIAJIBHON YCIYTH IJIaTHI,
He NpeayCMOTPEHHOM HOPMAaTHUBHBIMU MPaBOBBIMM akTamMu Poccuuckou dDeneparnuu,
HOPMATHUBHBIMHU MpPaBOBbIMH akTaMu (CMOJIEHCKOM 00JIacTH, MYHHULHIIAJIbHBIMU
IPAaBOBBIMHU aKTaMM MYHHUIMNAIbHOrO oOpa3zoBaHus «l arapuHCKUH MYyHHUIMNAIBHBIN
okpyr» CMOIeHCKOM 00J1acTH;

7) oTKaza opraHa, Ipea0CTaBISIOMIEr0O MYHULMIIAIBHYIO YCIYTY, JOJDKHOCTHOIO
JIMIa OpraHa, IPeJoCTABISIOLIEr0 MYHUUMNAIBHYKO YCIyry, B HCIpPaBJIE€HUHU
JIONYIIIEHHBIX OMNeYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJIbTaTe IIPEIOCTaBIICHHUS
MYHUIIMIAJBHOM YCJIYTM JOKYMEHTaxX MO0 HapylleHWs YCTaHOBJIEHHOI'O CpOKa TaKHX
WCIIPABJICHUH;

8) HapylleHHsl CpoKa MM IIOpsiJKa BBIJaYd JOKYMEHTOB II0 pe3yJibTaTaM
PEeIOCTABICHUS MyHUIIUNIAJIBHOM (rOCYJapCTBEHHON) YCIIYTH

5.3. B cinyuae eciu npu4YuHBI, 10 KOTOPBIM OTBET II0 CYIIECTBY IIOCTABJICHHBIX B
’kasi00e BONPOCOB He MOr ObITh JaH (He ObLIM yCTpaHEHbI), 3asBUTEJIb BIIPABE BHOBD
HAllpaBUTh JKajo0y B OpraH, IPEeHOCTABIAIOLIMNA MYHULMIAIBHYIO YCIYry, WM
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIY, IIPEIOCTaBISIOLIEMY MYHHULUNAIBHYIO
YCIYyTy. ' '

5.4. 3agBUTENb BOpaBe M0JaTh XKajao0y 110 noure, yepes MODLI, ¢ ucnons3zoBaHuem
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HH(OPMALMOHHO-TEIEKOMMYHHKAILMOHHON ceTH «MHTepHeT», OQHUMATILHOrO caiita
OpraHa, NMpeaoCTaBIAIOLIEro MyHUIMIIAIBHYIO YCIYTy, nocpeacTBoM EquHoro moprana
n (Wn) PeroHanbHOro mopraia, a Takxke jkanoba MOXKeT ObITh MPHHSATA MPH JTHIHOM
npuemMe 3asBuTeNsd. JKamoObl Ha pelleHus, NPUHATBIE PYKOBOAMTEIEM OpraHa,
MPEIOCTABJIAIOIICI0 MYHHIUIAIIBHYIO yCIIYTy, IOJAI0TCS B BBIIIECTOSALIUN opraH (Ipu
€ro Halu4uM) JMOO B Cilydae ero OTCYTCTBHUS PacCMAaTPUBAIOTCS HEIOCPEICTBEHHO
PYKOBOJHUTEJIEM OpraHa, IpeJOCTaBISIONIEr0 MYHHIUIIATBHYIO YCIYTY.

I[lpu nocrymnennn xano6sr MO®I] ofecrneunBaeT ee mnepemauy B Opra,
IPEIOCTAB/IAIOIMHA ~MYHULHUIAIBHYIO YCIYyry B IIOPSAKE M CPOKH, KOTOpBIE
YCTAHOBJICHBI ~ COTJIAIIEHHWEM O B3auUMOAECHCTBHHM Mexay MOPI[ wu  opranom,
[TPEIOCTABJISIOIINM MYHHULHUITAJIBHYIO YCIIYTY (JaJiee - COorlalieHue O B3auMOIEHCTBHHN ),
HO HE ITO3HEee CJICNYIOUIETO pabovero QHS CO JHS MOCTYIUIEHUS KOOI,

/Kanoba Ha HapylieHHe MopsiaKa MpeIoCTaBIeHUs MYHUIIUATbHOM yeayru M®OI]

paccMaTpuBaeTCA OpraHoOM, [IPEI0CTABIISIOLLIUM MYHHULIATTAITBHYIO yCIYIY,
3aKJIFOYHBIIIKUM COIVIAllIEHHUE O B3aUMOJIEHCTBUM.

[Ipy >TOoM cpok paccmoTpenus kamobGbl HMCUMCIsETCS CO IHS PErHCTPAlUH
KaJIoOBI B OpraHe, NpeoCTaBIAIOMEM MYHHIIUIATBHYIO YCIYTY.

5.5. JKamoba, mnocrymuBmIas B oprad, NpeAOCTABIAIOMMH MYyHHIHITATBHYIO
yClyry, IIOAJIE)XUT PACCMOTPEHHUIO TOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYUSIMHU
[0 PacCMOTPEHHIO XKallod, B TeYeHHe IMATHAALATH pabouyMx JHEH co JHS ee
perucTpanny, a B Cly4ae oOXaJoBaHHWsS OTKasa oOpraHa, IpeJOCTABIISIOIEro
MYHHIMIIAJBHYIO  yCIIyry, JO/DKHOCTHOIO JIMIIAa OpraHa, IIPeJoCTaBISIIOIIETO
MYHHUIHUIAIBHYIO YCIYry, B TIpUeMe JIOKYMEHTOB Y 3asBUTeNsd JIMOO B HMCIIPABICHUU
MOIYIICHHBIX  ONEYaTOK M OWMOOK MM B ciydae OOXKalOBaHMS HapyIICHUS

YCTAHOBJIEHHOI'O CpOKa TaKWX WMCIIPABIEHHH — B TeYeHHE 5 pabouux AHEH co HHS ee
perucTpalum.

5.6. JKanoba nomkHa comepxarh:

- HAaWMCHOBaHME OpraHa, IpeJOCTaBJIAIOIIEr0 MYHULUHUIAIBHYIO  YCIYTY,
(GaMUJIMIO, HMs, OTYECTBO JOJDKHOCTHOTO  JTHIIA OpraHa, MOpPeaOCTaBISIONIETO
MYHHLHUIATBHYIO yCIyTy, MO0 MYHHUIMIIAIBHOTO CIIYXKAIlero, PelIeHUs] ¥ JeHCTBUS
(Oe3nefcTBIEe) KOTOPBIX 0OXKATYIOTCS;

- (GaMHIHIO, WMs, OT4ecTBO (MOCHeNHee — MpH HaJlM4YUU), CBEIECHUS O MECTE
KUTCJIBCTBA 3aABUTEIIA, CBEIICHHUSA O MECTE HAXOXACHUS 3asBHTENS — FOPHIMYECKOrO
JTHLA, a TaKKe HOMep (HOMepa) KOHTaKTHOro TteiehoHa, aapec (aapeca) IIEKTPOHHOM
[OYTHI (TP HAJIMYUK) U TIOYTOBBIN azipec, 110 KOTOPBIM JOJDKEH OBITH HAIIPaBJIEH OTBET
3asIBUTEJTIO;

- CBEACHHUA 00 O00XKalTyeMBIX DEIIeHUSX U JeHCTBUSIX (Oe3nelicTBUM) Opraua,
[IPCIOCTABJIAIOMEr0  MyHHLUMIATBHYIO — yCIyry, JAODKHOCTHOrO JIMIA@  Oprasa,
HIPEAOCTABJISAIONIECTO MYHHIIUITANIBHYIO YCIIYTY, JIN00 MyHHUIMIIATLHOTO CITYKAILETO;

- AOBOIBI, Ha OCHOBAaHHHM KOTOPBIX 3asABUTE/b HE COIJIACEH C pEIleHHEeM W
NeUcTBUEeM (Oe3zelicTBHEM) oOpraHa, IIpeaoCTaBIISIONIEro MYHHUITUITAIBHYIO  YCIVTY,
AO/UKHOCTHOTO JIMLla OpraHa, NpeNOCTaBISAIOIIEr0 MYHUIUIAIBHYIO YCIyTy, JHO0
MYHUIHIATIBHOTO CITy)KAIEro. 3asiBUTEIEM MOTYT OBITh [PECTaBIeHb] JOKYMEHTHI (mpu
HaJIMYKH ), TOATBEPKAAOIINE JOBOIBI 3asABUTEJIS, JIMOO UX KOIIUH.

* 3.7. llo pe3ynpraTam pacCMOTpeHHUsI KaJloOBl OpraH, IIPENOCTABISIOIIM
MYHULHMATBHYIO YCIIyTy, IPUHUMAET OHO U3 CIEAYIOIUX PEIeHHUII:
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- YIOBJIETBOPHUTH XaJloOy, B TOM 4HCJI€ B ()OPpME OTMEHBI IPUHATOIO peEILeHUs,
WCIIpaBJIEHHMs] JOMYLIEHHBIX OMNEYaTOK U OLIMOOK B BBIJAHHBIX B pe3ylIbTaTe
IpeOCTaBICHUSI MYHULIUIIAJIBHON YCIIYTA JOKYMEHTaX, BO3BpaTa 3asBUTE/IO JEHEKHBIX
CPENCTB, B3MMaHHUE KOTOPBIX HE IPEIYyCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMH aKTaMU
Poccuiickoii Menepanuu, HOPMATUBHBIMU IIPAaBOBBIMU aKkTaMu (CMOJIEHCKOW 00J1acTH,
MYHUIIMNAIBHBIMM TPABOBBIMM aKTaMU MYHULMIIAJIBHOIO oOpa3oBaHus «l arapuHCKui
MYHHMIMIIATBHBINA OKpyTr» CMOJIEHCKOM 00J1aCTH, a TAKXKEe B UHBIX (POpMaX;

- OTKa3aTh B YJIOBJIETBOPECHUH KAJIOOBI.

He no3gHee nHS, CICAVIOLIEro 3a AHEM MPHUHATHA PEIICHHUS, 3asABUTEIIO B
[MMCbMEHHONM (opMe M IO KEeJIaHUIO 3asiBUTENIS B AJIEKTPOHHOU (popMe HampasIIsieTCs
MOTHBHPOBAHHBIN OTBET O pe3yJibTaTax PaCCMOTPEHHUS KaJIOOBL.

5.8. B ciiydyae ycTaHOBJIEHMS B XOJI€ MJIM I10 pe3yjbTaTaM pPacCMOTPEHUS KaJO0ObI
MPU3HAKOB COCTaBa AaIMUHUCTPATUBHOIO IIPAaBOHAPYLIEHUS MM MPECTYIJICHMUS
NOJDKHOCTHOE JIMIIO, HAJeJeHHOE IIOJJHOMOYHUSIMM II0 PACCMOTPEHHUIO XKajlod Ha
pellleHus], NPUHATbIE PYKOBOIMUTEIEM OpraHa, MPEeIOoCTaBJIAIOIIEr0 MYHUIMIIAIbHYIO
YyCIyry, He3aMeIJIMTEJIbHO  HallpaBIsdeT HMEIoLMecs MaTepHalbl B  OpraHbl
[IPOKYpPaTYyPhlI.

5.9. 3asBuUTENH BIpaBe 00)Kal0BaTh PEIICHUSA, IPUHATEIE B XO4€ NPEAOCTaBICHUS
MYHUIIMIAIBHOM YyCJIyrd, JAeucTBus (0e3aedcTBUE) JODKHOCTHBIX JIMIL OpraHoB

MECTHOI'O CaMOYVIIpaBJIeHHUs, IPEAOCTABISIONINX MYHULHUIIAIBHYIO YCIYTy, B CyIeOHOM
MOPSIJIKE.
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